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ANTMUHUCTPALIMS
MYHHUIMIIAJLHOTO paiiona «[lepeMbIILIbCKNMI paiion»
ITOCTAHOBJIEHUE
c. ITepembrmin
or 26 nexadps 2014 Ne 1844
00 yTBepKIeHUH AIMUHHCTPATHBHOTO periavMenTa NpeIoCTaB/IeHusl TOCYAapCTBEHHOM
yeayru «H; M BBIILIATA MHOTO/JIETHBIM CeMbsIM, HMEIOIIHM

YeTbIpex M 0oJiee JeTeil B MyHHIMNAIBHOM paiioHe «ITepeMbIILIbCKUil paiion».

B cootBetcTBIM cO cTaThéit 3 PenepanbHoro 3akoHa ot 27.07.2010 roma Ne 210-P3 «O6 opranmza-
LMK TIPEIOCTABIICHHS TOCYAAPCTBEHHBIX M MyHULIMITATBHBIX YCIIYT», TIYHKTOM 3 cTaThil 6 3aKoHa
Kanyxckoit obnacti ot 26.09.2005 roga Ne 120-03 «O HazienieH1M OpraHoB MECTHOTO CaMOYTIPaBIie-
HUSI MyHULIMTTATEHBIX PaiiOHOB M TOPOJCKMX OKPYroB Kamy»cKoit 00/1acTH OTIeTbHBIMU TOCYIAPCTBEH-
HBIMH TTOJTHOMOYMSIMU», TOCTAHOBJ/IEHHEM AIMUHUCTPALIMA MYHHULIMITATBHOTO paiiona o1 21.03.2011
rona Ne 220 «O6 ycranosienuu [Topsiika pa3paboTKy 1 YTBEPKICHHS aIMUHHUCTPATUBHBIX PerJIaMeH-
TOB IPEIOCTABIEH!S] MyHULIMTATBHBIX YCIIYT B MyHULIMITATLHOM paiioHe «[TepeMbIUIbCKuii paitoH»
aIMUHKCTpALMs MyHULMTIATTBHOTO paiiona [IOCTAHOBJISIET:

1. YTBepanTb AIMUHUCTPATHBHBII PETJTAMEHT MPEI0CTaBICHNUS TOCYIapCTBEHHOI yec-
nyru «HaszHauyenue n BBITLIaTa MOCOGHST MHOTOIETHBIM CEeMbSIM, MMEIOIIMM UeThIpex 1 Goree
JieTeit B MyHULMITAIbHOM paiioHe «[lepeMbIlIbeKuii pailoH» (rpuaraercs).

2. INpenocTaBieHye rocyIapCTBEHHOI YCIYTH B 37IEKTPOHHOM BUJIE OCYIIECTBIISIETCS CO THS
o(UIMATEHOTO OMYOIMKOBAHMS HACTOSIIIETO AIMUHICTPATUBHOTO PErIaMeHTa.

3. Hacrosiiee mocTaHOBJICHNE BCTYITAET B CIUTY CO JHS €ro O(HUILMATBHOTO OIyOIMKOBAHNUSL.

4. CumTath yTpaTUBILKMM CHITY TTIOCTAHOB/IEHHE AIMUHUCTPALIMN MyHULIUTIATBHOTO paifoHa OT
31.08.2012 roma Ne 1528 (B penakimu noctaHosieHnit ot 21.02.2013r Ne 210, or 13.08.2013r. Ne
1009, 0129.10.2013r. Ne 1370) «O6 yrBepXIeH!M AIMUHUCTPATUBHOTO PerJlaMeHTa [peIocTaBie-
HYsI TOCYIapCTBEHHOI yeryrn «HasHaueHue 1 BbITIaTa OCOOKs MHOTOIETHBIM CEMbSIM, IMEI0-
LIIMM OT YeThIpeX 1 OoJiee feTelt B MyHULIMITATIbHOM paiioHe «[lepeMbIIbCKuii paitoH».

5. KoHTpos1h 32 MCTIOJTHEHIEM HACTOSIIIETO TOCTAHOBJIEH!SI BO3JIOXKHTH Ha 3aMecTuTes [na-
BBl QIMMHUCTPAlIMM MYHULIMTIATBbHOTO paitoHa Iycesa U.TI.

Inasa

nbHOTO paiiona H.Baneesa.
[Mpunoxenue

TpauMu

A TPATHBHBIIA P T
IO TPeJOCTAB/ICHHIO TOCYaPCTBEHHOI YCTyTH
«Ha M BBIIIATA MHOTOJIETHBIM CEMbSIM, HMEIOLIHM
YeTbIpex 1 OoJiee JeTeii B MyHHIMNATLHOM paiione «ITepeMbIILIbCKHIT PaiioH».

1. O6uIMe MoToXeH!s

1.1. TIpeamer peryiMpoBaHusl aIMUHUCTPATMBHOTO PerjiaMeHTa MpeocTaBIeH s rocyaap-
CTBEHHOW yCITyTH

AIMMHUCTPATUBHBIN perJaMeHT I0 MPeIoCTaBIeHHUIO ToCcyIapCTBEeHHOI yeiyri «Ha3Haue-
HUe U BbITUIaTa MOCOOHSI MHOTOJIETHBIM CEMbSIM, UMEIOLIIMM YeTBIpeX 1 GoJiee AeTeil B MyHULIN-
NaJIbHOM paiioHe «[lepeMBIIIIbCKUil pailoH» (Hanee - aAMUHUCTPATUBHBIA peTJIaMeHT) pa3pa-
GO0TaH B LIEJISIX MOBBIILIEHUST KAYeCTBa MPEA0CTaBICHNS TOCYAaPCTBEHHOM YCIyTH, CO3IaHMs KOM-
(OPTHBIX yCIIOBUIA JUTSl y4aCTHUKOB OTHOILEHHI, BOSHUKAIOIIMX IPY MPEIOCTaBICHNH TOCyap-
CTBEHHO#! YCITYTH 110 HA3HAYEHMIO 1 BBITIIATE TIOCOOMSI, OTIpe/IeNIeHH s CPOKOB M TTOC/IeIoBaTe Tb-
HOCTH IeHCTBU (AIMMHUCTPATUBHBIX IPOLIEYP) TTPU OCYLIECTBIEHUH MOJTHOMOYMIA 11O TpeIo-
CTaBJIEHHIO TOCYapPCTBEHHOI yCIIyTH.

TocynapcTBeHHasi yciyra MpeIoCcTaBIIseTcss OPraHOM MECTHOTO CaMOYTIPABJIEH ST MyHULIM-
MaJTBHOTO paitoHa — OTAEIOM COLMATBHOI 3aIMThI HaceIeHNST AIMUHUCTPALINM MYHULITIAIb-
HOTO paiioHa «[TepeMBILUTBbCKHIT pailon» (nanee — OTaeIom).

OpraHu3auus NpeoCTaBIeH s TOCYIapCTBEHHOM YCIYTH B MHOTO(MYHKIIMOHATBHOM LIEHTPEe
TPEIOCTaBIEHHs TOCYAAPCTBEHHBIX M MYHULIUTIATBHBIX YCIIYT OCYLIECTBIISIETCS B COOTBETCTBUM
¢ @enepanbHbiM 3akoHOM 0T 27 riosist 2010 roga Ne 210-D3 «O6 opraHU3aLMu MpeaoCcTaBIeHUs
TOCYIaPCTBEHHBIX M MyHULIMTTAIBHBIX YCIYT», aIMAHUCTPATUBHBIM PETJIAMEHTOM MPEeI0CTaB-
JIeHUs YKa3aHHOM yclyri Ha ocHoBaHMM COTJIallIeHNsT O B3aMMOJICHICTBIM, 3aKITIOYEHHOTO ajl-
MUHHUCTpaLMeil MyHMLIUNAIbHOTO paifoHa «[lepeMBIUIbCKMii paitoH» (1aee — ATMUHUCTpa-
ums) ¢ FBY Kanyxckoii o6macti « MHOroyHKIMOHAIBHBII LEHTP MpeJocTaBIeHUs rocyaap-
CTBEHHBIX 1 MyHULIMTATBHBIX ycIyr Kamyxckoii obmacti» (1aj1ee - MHOTO(GYHKIIMOHATBHbBIH
LIEHTP).

1.2. Onucanue 3asBUTeNCH

3asBUTEISIMU MOTYT BBICTYNATh (hU3MUECKMe TUIA (1anee - 3asBUTENN), TIPOKMBAIOIINE Ha
Tepputoprn Kanyxckoit obmacty u ooparusiunecst B Ot/esn, 1160 B MHOTOGYHKIMOHATBHBIN
LEHTP C 3asIB/IeHIeM O Ha3HaUeHNHU TTOCOOUst MHOTOJIETHBIM CEMbSIM, NIMEIOLIIMM YeThIpeX 1 60-
Jiee JeTen.

1.3. TpeGoBaHuMs K MOPSAKY MHOOPMUPOBAHHS O TIOPSIIKE MPEOCTABICHNS TOCYAapPCTBEH-
HOI yciyru

1.3.1. Undopmarms o Mecte HaxoxeHus U rpaduke pabotsl OTaena, aapecax oHInaib-
HBIX CaliTOB 1 CIIPABOYHBIX TeJlehOoHaX.

Hndopmuposanue o nopsiake MpeJocTaBIeH|s TOCyIapCTBEHHOI YCIYTH OCYLIECTBISETCS
HEMoCpeCTBeHHO crennanucToM Otena, 60 crienuaIncTaMu MHOTOMYHKIHOHATBHOTO
LIEHTPa NPU IMIHOM OOILLEHNH C 3aABUTENIEM, C MCTIONb30BAHUEM:

- Tesie)OHHOI M TIOUTOBOI CBS3HU;

- JIEKTPOHHOI TOYTHI;

- «[Toprana rocynapcTBEHHBIX M MYHMIMIAJbHBIX ycayr Kamyxckoit o6macTu»
(www.gosuslugi.ru);

- CpeJICTB MaccoBoit MH(opMaLnK;

- MH(OPMALIMOHHBIX MaTEPUATIOB (OPOLIIOP, MaMsITOK, OYKJIETOB U T.1L.);

- MH(OPMAIIMOHHBIX CTEH/IOB, pa3MeIleHHbIX B OTaene.

Aunpec Orzena: 249130, c. [epembinuib,  Anpec dhumana MHOTOGYHKIMOHAIBHOTO IIEHTpPa:

yi1. JlennHa, 1.59; 249130, c. [MepeMmbinuib, 1. CBOGOIBI 1. 3

E-mail: mfcperem@mail.ru

CripaBoyHble TesieoHsI: (8-48441) 3-13-40; IMoHeneTbHUK-TIATHULIA

E-mail: oszn_perem@Kkaluga.ru; C8.00 10 20.00
Cy660ta ¢ 8.00 10 17.00
Ipaduk pabotel:  BockpeceHbe — BBIXOIHOM, a TaKkxke

IMonenenbHuK — [MsTHna — ¢ 8-00 1o 16-12 yac 1o reneporam 8 (48441) 3-10 88,
O6en — ¢ 13-00 o 14-00 yac B TOM YHCJIE 110 TeJlehOHY «ropstyeii JIMHIN»

Cy660Ta - BBIXOTHOM. 8-800-450-11-60 (3BoHOK 110 Poccyn

BockpeceHbe - BBIXOIHOM. OecraTHBI)

- yepe3 opuIHMATBHBI caiiT MHOTO(YHKIIMOHATBHOTO LieHTpa (http://mfc40.ru). MHdopma-
LIS O MECTe HaXOX/IEHMUs 1 rpadvke paGoThl MHOTO(GYHKIIMOHATBHOTO LIEHTPa pa3MellieHa Ha
obuIMaTbHOM caiite MHOTO(YHKIIMOHATBHOTO 11eHTpa http://mfc40.ru.

1.3.2. [TopstoK mosydeHust “THGOPMaLMK 3assBUTEISIMU

Ha odurmansHoMm caiite «[lopTait rocy1apcTBeHHBIX U MYHUILIMITATBHBIX Yeiyr Kamyxckoit
o06acTi» pa3MelaeTcs cieayiomast nHhOPMAaLs Mo TOPSIIKY TPeIoCTaBIeHNs TOCyIapCTBEH-
HOW yciyru:

- HaMEHOBaHME TOCYNapPCTBEHHOI YCITYTH;

- cripaBo4Hast MHGopMalus o0 anpecax, KOHTaKTax u rpaduke padotst Otaena;

- TIPaBOBbIe OCHOBAHMSI JUTS TIPEIOCTABIIEHHSI TOCYIapPCTBEHHOM YCIIyTH;

- OTMCaHUe 3asiBUTENE;

- M3BJICYEHMST U3 3aKOHOATEIIbHBIX ¥ MHBIX HOPMaTHBHBIX IPABOBBIX aKTOB, CONEPXKAIINX
HOPMBI, PETY/IUPYIOLINE AeSITeIbHOCTD IO MPEeI0CTaBICHHIO FOCYIapCTBEHHOM YCIIyTH;

- TIepeyeHb JOKYMEHTOB, HEOOXOIMMBIX JUIS IIPEIOCTaBICHHs TOCYIaPCTBEHHOM YCIIYTH, U
TpeOOBaHMSI, PEIbSIBIISIEMBIE K 3TUM JOKYMEHTaM;

- OCHOBAHUSI JUIS OTKa3a B MPEIOCTABICHNN TOCYIaPCTBEHHOI YCIyTH;

- CPOKH TIPEIOCTABJICHUS TOCYapCTBEHHOM YCIIYTH;

- TOPSIIOK OOXKaIOBaHUs AeHCTBUI (Oe31eiiCTBUS) M peLlIeHH, OCYLIECTBIISIEMbIX U IPUHH-
MaeMBbIX B XOJIe MPEIOCTaBICHHsI TOCYIapCTBEHHOMN YCIIyTH;

- 06pas3Lbl 0OPMIICHNSI TOKYMEHTOB B JIEKTPOHHOM BHJIE, HEOOXOIMMBIX JUTsI TPEloCTaBIIe-
HUSI TOCYIapCTBEHHOI YCITYTH B 271eKTPOHHO# hopme.

NHbopmaLms o mpesocTaBlIeHIN FoCyIapCTBEHHO YCITYTH JOBOIUTCS IO TPakIaH:

- B CPEJICTBAX MaccoBoi MH(MOpPMaLN;

- Ha MH(OPMALIMOHHBIX cTeHIax B OTaesne;

- Ha MHGOPMALIMOHHBIX CTEHIaX MHOTO(MYHKIIMOHAIBLHOTO LIEHTPa, a TAKXKe 110 Tesedony
«ropstueit IMHUI» MHOTO(MYHKIMOHaTbHOTO LieHTpa 8-800-450-11-60 (3BoHOK 1o Poccun Gec-
TUIATHBI);

- Bcetr IHTepHeT ¢ ncronb3oBaHueM deiepalbHOM rocy1apcTBeHHOM MH(OPMaIMOHHOI crcTe-
Ml «[TopTas rocynapcTBeHHbBIX 1 MyHULIMNATBHBIX yeiyr Kamykekoit obnacti» (www.gosuslugi.ru);

- B UH(HOPMALMOHHO-TeJIeKOMMYHHKALIMOHHBIX CETSIX OOIIETO MOMTb30BaHMSI.

Wndopmanms Ha cTeHaxX 10KHA UMETh ATy pa3sMelleHusI.

KoncynsTnpoBsanue 1o npoueaype npeocTaBIeH s ToCyIapCTBEHHOI YCIyTH, B TOM YnCIie
0 XOJIe TIPeIOCTABICHNUSI TOCYIaPCTBEHHOMN YCITYTH, TIPOBOANTCS: B YCTHOM (JIMYHO MJTH IO TeJie-
hoHy), MMCbMEHHOI WM JIEKTPOHHOIA (hopMmax.

KoncynsTnpoBsanue 1o npoueaype npeaocTaBIeH s ToCy1apCTBEHHOI YCIyTH, B TOM YHCIie
0 XOJIe TIPeIOCTABIICHNUSI TOCYIaPCTBEHHOM YCITYTH, TIPOBOMTCS TAKKe CIIELIMATMCTAMI MHOTO-
(YHKLMOHATBHOTO LIEHTPA, @ TAKXKE MO TesIe(DOHY «ropstyeii IMHIUM» MHOTO(GYHKIIMOHATBHOTO
uentpa 8-800-450-11-60 (3BoHOK 110 Poccyu GecriiaTHbIi).

Ipu nmaHOM OGpaIeH!H 3asiBUTesNeii B OT/IeN 10 BONpocaM MpeloCTaBlIeH s TOCY1apCTBEH-
HO¥1 yCJIYT! CHELMATNCT MPOBOAMT KOHCYJIBTALIMH TI0 CJIEIYIOLINM BOIPOCAM:

- TIpaBOBbIE OCHOBAHMSI LTSI PEIOCTaBICHHs TOCYIapCTBEHHOM YCITYTH;

- OTMCaHUe 3asiBUTENE;

- TIOPSIOK MPEIOCTABICHNSI TOCYAapCTBEHHOI YCIIyTH;

- TIOPSIOK TTOJTyYeHNsI TOCYAapCTBEHHOM yCIyTH;

- CPOKH TIPEIOCTABJICHUS TOCYapCTBEHHOM YCIIYTH;

- TOPSIIOK O0OXaIoBaHUs AeHCTBUI (Oe31eiiCTBUST) M peLlIeHH, OCYLIECTBIISIEMbIX U IPUHH-
MaeMBbIX B XOJIe MPEIOCTABICHHsI TOCYIapCTBEHHOMN YCIIyTH;

- T10 MHBIM BOITPOCaM.

TTpum oTBeTax Ha Tesie()OHHBIE 3BOHKH 1 JIMYHBIE 00paIleHNs TpaxaaH crieranct Otaena,
OTBEYAIOLINIT 33 MPENOCTaBICHUE TOCYAapCTBEHHOI ycnyru (Janee — crieranuct Otaena),
TOAPOOHO 1 B BEXITMBOI (hopMe MHPOPMUPYET 0OPaTUBIIMXCS MO MHTEPECYIOIIMM MX BOITPOCAM.
OrtBeT Ha TeJIe(hOHHbII 3BOHOK JOJDKEH HaUMHATBCS ¢ MHpOpMALMK 0 HanMeHoBaHny Otzena,
(aMUIMK, UIMEHM 1 OTYECTBA CIIELMATNCTA, TPUHSBILETO Tee(hOHHBII 3BOHOK.

Tpy HEBO3MOXHOCTH CHELIMATUCTOM, TIPUHSBLINM 3BOHOK, IaTh OTBET Ha MOCTABICHHBII
BOTIPOC, TeJIe(hOHHEII 3BOHOK TOJIKEH OBITh TTepeapecoBaH Ha APYroe JIMIIO WK e 06paThBIIIe-
MyCsi TpaXKIaHUHY JI0JIKEH ObITh COOOIIEH HoMep TeslehoHa, TTo KOTOPOMY MOKHO MOJTYYHTB 3aTl-

paimBaeMyio MH(MOPMaLHIO.

OCHOBHBIMU TPEOOBAHUSIMY TIPU KOHCYJIbTPOBAHNH SIBIISTIOTCS: aKTYaJIbHOCTh, KOMITETEHT-
HOCTb, CBOEBPEMEHHOCTb, YeTKOCTb B U3JIOXKEHUM MaTepualia, MOJHOTa KOHCYIbTUPOBAaHMUS,
HarIIHOCTb GOPM MoJaYM MaTepuaa, y100CTBO U JOCTYITHOCTb.

Bpewmsi nmosydeHust OTBeTa PU MHANBUIYATLHOM YCTHOM KOHCY/IBTPOBAHUH JINGO 110 Tese-
(oHy He MOXeT MpeBbILIaTh 10 MUHYT.

[TuceMeHHOE NHGOPMUPOBAHIE OCYILECTBIISECTCS MPU TTOTYICHIUM 0OPAIIeHNS 3asIBUTEIIST O
TIpe0CTaBIeHNN MICBMEHHOI KOHCYJILTAINM 110 TIPOLIelype TIPeIoCTaBIeHN)s] TOCyAapCTBeH-
Hoii yeryru. OTBeT Ha oGpaliieHie FOTOBUTCS B TedeHHe 25 IHei CO IHS perucTpaliiy MMCbMeH-
HOTO OOpalleHns.

[TricbMeHHBII OTBET Ha OOpallieHHe TOJDKEeH colepKaThb (haMuiInio 1 Homep TenedoHa ucnosn-
HUTEJIS U HAMPABJIATECS MO OYTOBOMY aZipecy, yKa3aHHOMY B OOpaIleHNN.

B ciyuae, eciti B oGpallieHnM o TIpeIoCTaBIeHNH TIChbMEHHOI KOHCYTBTAIIMM 110 POLIEType
TIPEIOCTABICHUS TOCYIAPCTBEHHOW YCIYTH He yKa3aHbl (haMuIvs 3asiBUTENIsI, HAIPaBHUBIIETO
oGpalieHye 1 TTOYTOBbII aipec, o KOTOPOMY I0JIKEH ObITh HarpaB/ieH OTBET, OTBET Ha o0paie-
HYe He JaeTcsl.

WHbopmaims o mporeaype MperocTaBlIeH!s TOCYAapCTBEHHO yCIYTH MPeJoCTaBIseTcst
GecriaTHo.

1.3.3. Mopsinok, hopma 1 MeCTo pa3MelLeHHs] MTH(POPMALIMH 10 BOITPOCAM MPEIOCTABICHHUS
TOCYJIapCTBEHHOI YCIyT1

Mucdopmarus 1o BOpocaM MpeiocTapIeHHs TOCYIapCTBEHHOI YCIyTH pa3MelaeTCst Ha CTeH-
JIaX B MeCTax MpeIoCTaBIeHHs TOCYIapCTBEHHOM YCIIYTH, a TAKXKe B MH(DOPMALIMOHHO-TEIEKOM-
MYHHMKALMOHHOI ceT IHTepHeT Ha opULIMaIbHBIX caiiTaX OPraHOB CTIOMTHUTEIBHOI BIIACTH,
oduLMaIbHOM caiiTe MHOTO(YHKIIMOHATBHOTO LIEHTPA, B TOCYAapPCTBEHHBIX MH(POPMALIMOHHBIX
cucremax Kasyxckoii obnactu «MHTepHET-nopTan opraHos Biaacti Kayxckoii obnactn», «Pe-
€CTp rocyfapcTBeHHBIX yeiyT (byHkumit) Kamyxckoit o6nacti», «[lopran rocyrapcTBeHHBIX U
MYHULMIATBHBIX yeayr Kamyxckoii obnactu».

I1. CranzmapT npeocTaBieH!s TOCYIapCTBEHHOI YCIyTH

2.1. HaumeHOBaHMe rOCy1apCTBEHHON YCITYTH

«HasHaueHue 1 BBITUIaTa MOCOOMST MHOTOZICTHBIM CEMbSIM, IMEIOLIIMM YeThIpeX 1 GoJiee eTeit B
MyHULIMTNATBHOM paiioHe «[lepeMbIIUTLCKIit paifoH».

2.2. HanmeHoBaHMe OpraHa MCIIOJTHMTENLHOI BIacTH, HEToCpeACTBEHHO MPeIOCTaBISIONIEro
TOCYJIapCTBEHHYIO YCIYTY

Hanmenosanne OMCY, Hazie/IeHHOTO TOCYAaPCTBEHHBIMU MOTHOMOYMSIMY 110 HA3HAYEHHIO 1
BBITUIaTe MOCOOMst — OT/Ie COLMATBHOI 3aIUThI HAaCeICHHs aIMUHICTPALIN MyHULIMTTATBHOTO paii-
oHa «[1epeMbIILTLCKUii paiioH».

HaumMeHoBaHMe CTPYKTYPHOTO TTOIpa3/ie/IeHHs], yTIOTHOMOYEHHOTO Ha TIPEIoCTaB/IeHNE ToCy1ap-
CTBEHHOIA YCITyT¥ — (DWJIMATT ToCy1apcTBEHHOTO OI0/DKETHOTO yupexkaeHust Kamyxckoit oonacti « MHo-
TOYHKIIMOHATBHEII LIEHTP TIPEIOCTaBIEeHHSI TOCYIapCTBEHHBIX M MyHULIMTIATBHEIX yeryr Kamyxkc-
Koit obnactu» B cene [epeMbILUTb.

2.3. Onmcanue pe3yJibTaTa PeJoCTaBIeHHs TOCYIapCTBEHHOMN yCIyT1

Pe3yssTaToM NpeaocTaBieH s FocyIapCTBEHHOM YCITYTH SIBISIETCS] ellieH1e 0 Ha3HAaYeHNH TT0Co-
OUst ¥ TIepeutCIIeHNe ICHEXHBIX CPEJICTB TIOYTOBBIM TTEPEBOIOM JIMOO Ha JIMLIEBOI CUET 3asBUTEIS B
KPEIMTHO# OpraHU3aLin.

2.4. Cpok npeIocTaBIeHNs TOCYAapCTBEHHOM YCIyTn

Pe1nienne o ipeiocTaBieHIH roCyIapCTBEHHOI yCTYTH MM 06 OTKa3e B ee MPEIoCTaBIeHNHN TIPH-
HUMaeTcst pykoBozmTenieM Otena B TedeHue 10 1Heii co THS perucTpariy 3astBIeHHsI CO BCeMI Heo0-
XOIMMBIMH JIOKYMEHTaMH.

Brimiata mocoGust ocyliecTBIsIeTcs: He TIo3Hee 25 Yncyia Mecsila, CIIeIyIONIero 3a MecsleM, B
KOTOPOM ObLIO Ha3HAYEHO MOCOOME.

2.5. INepedyeHb HOPMATUBHBIX IPABOBBIX AKTOB, HEMIOCPEICTBEHHO PETYJIMPYIOLINX IPEIOCTaBIIe-
HMe TOCYIapCTBEHHO yCITyri

HopmatrBHO-TIpaBoBOE pery/IMpoBaHye MPE/ICTABIEHNA TOCYIaPCTBEHHOM YCIIYTH OCYLIECTBIISA-
€TCs1 B COOTBETCTBHH C:

- MenepanbHbIM 3akoHOoM 0T 27.07.2010 Ne 210-D3 «O6 opraHu3alvg MPeI0oCTaBIeHUS TOCyIap-
CTBEHHbIX M MYHULIMITATBHBIX yCIyr» («Poccuiickast raseras, Ne 168, 30.07.2010);

- 3akoHoM Kayxckoii o6mact ot 05.05.2000 Ne 8-03 «O craryce MHOTOIETHOI ceMby B Kamyx-
CKOW 00JIaCTH 1 Mepax ee COLIMATBHOM MomIepXKu» («Bectb», Ne 101, 11.05.2000);

- 3akonoM Kayzxckoii obmacti ot 26.09.2005 Ne 120-03 «O Haze/IeH1H OpraHOB MECTHOTO CaMO-
YIpaBJIeHNsI MyHULIMTTATBHBIX PAOHOB M TOPOICKHX OKPYroB Kamy>KcKoit 00/1acTH OTAeTbHBIMM T0-
CyapCTBEHHBIMH MOTHOMOUMMU» («BecTh», Ne 317, 28.09.2005);

- [MocranosnenneM [yoepratopa Kamyxckoii o6mactu ot 27.12.1999 Ne 620 «O6 yrBepKaeHUN
TTonoxeHyst 0 TOpsiIKe Ha3HAYEHNs1, BBITLIATHI M (PHAHCHPOBAHS TOCOOMSI MHOTOJIETHBIM CEMBSIM,
MMEIOIIMM YeThIpeX U Goiee IeTeii».

2.6. MicueprbIBaIONIHiA ITepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHI C HOPMATUBHBIMH
TIPaBOBBIMU aKTaMM JUIsl TIPEIOCTABJIEHHS TOCYIaPCTBEHHO# YCIIYTH, KOTOPBIE SIBJISIOTCS] HEOOXOIH-
MBIMU U 00513aTeIbHBIMU JUTS1 IIPEIOCTABICHHS TOCYIaPCTBEHHOIA YCITYTH, MOUIEXKALIUX IPE/ICTaBIIe-
HUIO 3asIBUTEJICM

JUist oKa3aHMst FoCYIapCTBEHHO! yCITYTH 3asIBUTE)Tb IPEICTABISICT CIICAYIOLIME TOKYMEHTBL:

- 3asIBJICHNE O HA3HAYCHUN TTIOCOOHST;

- IOKYMEHT, MOATBEP3KIAIOLINIT CTaTyC MHOTOIETHON CeMbH (YIOCTOBEPEHHE YCTAHOBIEHHOTO
obpasLa);

- CBUZIETEJILCTBA O POKICHUH JIETEiA;

- CIIPaBKY C MECTa KUTEJILCTBA O COBMECTHOM MPOKMBAHNH PeOEHKA C POIMTEIEM - TToJTyJaTeieM
T10cO0Ms1 (OMIEKYHOM, TOTIEUUTENIEM);

- CTIpaBKy 00 yue6e B yUpekIeHNI HauaTbHOTO, CPETHET0 WITH BBICILIETO MPO(ecCHOHATBHOTO 06-
pasoBaHMs JUIst ML cTapie 18 siet;

- CIIPaBKH O JIOXOIAX KAXKIOT0 WIeHa CeMbH 3a 3 MOC/IETHIX KaJleHIAPHBIX MECSIIIA, PE/IIIECTBY-
JOLIMX MECAILY MOJIauM 3asiBIEHNs O HA3HAYEHUHU MTOCOOMSI.

JList Ha3HAYeHMs TOCOOMSI Ha PeOEHKA, HAXOMISLIIErocs IO/ OTEKOiA (IOTEUNTE bCTBOM), I0TOTHHU-
TEJILHO MPEJICTABISIOTCS:

- BBINKCKA U3 PELLICHNUs] OpraHa MECTHOTO CaMOYTIPABJICHIs! 00 YCTAHOBJICHIH Hall peGEHKOM OI1e-
KU (TIOTICUUTETIHCTBA);

- CIIpaBKa M3 OPraHOB YIPABICHNUST 00PAa30BAHNEM O HETIOMyICHIH ICHEXHOTO CONCPXKAHIIT Ha
pebeHKa.

[To BBIGOPY 3asIBUTEISI AOKYMEHTBI, MPEICTAB/IsIEMbIE 3asBUTENIEM, HArpaByIstiotest B OTedt, 1Moo
BMHOTO(YHKLIMOHATBHBIN LIEHTP JIMYHO, TIOYTO, 2/IEKTPOHHOM TOYTOM, a TAKXKE B JIEKTPOHHOI hop-
Me ¢ ucrionb3oBaHneM «[TopTaia rocy1apcTBeHHBIX U MyHMLIMTIATBHBIX yeayr Kamykckoit obmacTi».

HWndopmatinst 06 0coGeHHOCTSIX MPEIOCTABIEHUSI TOCYIaPCTBEHHOIA YCITYTY Yepe3 MHOTOMYHKILIM-
OHAJIBHBIN LIGHTP CONEPKUTCS B pasienie «OCOOeHHOCTH OPTraHN3ALIMH IPEIOCTABICHNS TOCYIapCTBEH-
HBIX U MyHULIMTIATBHBIX YCIIYT B MHOTO(DYHKIIMOHATBHOM LIEHTPE».

2.7. MicuepbIBaIOLIHii TepeyeHb JOKYMEHTOB, HCOOXOIMMBIX B COOTBETCTBHI C HOPMATUBHBIMU
TPaBOBBIMU aKTAMHU JUTSI [PEIOCTAB/ICHMUS] TOCYIAPCTBEHHOI YCITyTH, KOTOPbIE HAXOISATCS B PACIOpsi-
SKEHUH TOCYAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYTIPAB/ICHIISI 1 MHBIX OPraHOB

JIOKYMEHTBI, HCOGXOIVMBIE B COOTBETCTBUM C HOPMATHBHBIMHU [IPABOBBIMI aKTAMU JUTS IIPEIOC-
TaBJICHNUsI TOCYIAPCTBEHHOM YCIIYTH, KOTOPbIE HAXOSITCS B PACTIOPSDKCHUH TOCYIaPCTBEHHBIX Opra-
HOB, OPFaHOB MECTHOTO CAMOYIIPABJICHNUSI X MHBIX OPTAHOB:

- BBITVCKA U3 PEILIEHNs] OpraHa MECTHOTO CaMOYTIPaBJIeHHsT 00 YCTAHOBIEHNHN Hall peOEHKOM oITe-
KM (MONEeUnTENbCTBa);

- CTIpaBKa OpraHa COLMATbHOM 3aILTBI HACETIEHHS TI0 MECTY XKUTETLCTBA APYTOTO POAMTENTs (YChI-
HOBHUTEJISI, OTIEKYHa, IOTIEYNTEIsT) O HETIOydeHIH MM TTOCOOUSI TIPEICTABIISIETCS] OPTAHOM COLMANb-
HOIA 3alIMTBI HACENIEHHS B PAMKAX MEKBEJIOMCTBEHHOTO B3aMMO/IEHCTBHS.

INpenocrabienye TOKyMEHTOB M MH(OPMALIMK [Tl TIPEAOCTABIEHHS TOCYIAPCTBEHHOM yCITyTH
OCYILIECTBIISICTCSI, B TOM YHCJIE B IEKTPOHHOIT (hopMe C HCIIONB30BaHHEM CIMHOIT CHCTEMbI MEXBE-
JIOMCTBEHHOTO 9/IEKTPOHHOTO B3AUMOLICHCTBHSL.

Me:XBeIOMCTBEHHOE 3/IEKTPOHHOE B3aMMOJICHCTBUE OCYLIECTBIISIETCS B COOTBETCTBHM C TPEOOBa-
Husimu QezepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6 opraHM3aLiiy MpeioCTaBIeHHS rocyiap-
CTBEHHBIX 1 MYHULIMITATIBHBIX YCIIYT».

3asBUTETb BIPaBE TIPEJICTABUTb YKa3aHHbIE IOKYMEHTHI 1 MH(opMariiio B OT/es. Mo coOCTBeH-
HOW MHULIMATHBE.

2.8. YkazaHue Ha 3arpeT TpeGoBaTh OT 3asIBUTEIs MPEICTABICHNs] JOKYMEHTOB 11 MH(OPMALH,
KOTOpBIE B COOTBETCTBUM C HOPMATHBHBIMU IPaBOBBIMU aKTaMK Poccuiickoii Denepatmim, 3akoHaMn
M MHBIMM HOPMATUBHBIMY TIPABOBBIMU akTaMK KarykcKoit 06/1acTi, MyHUIIMTIAIHBIMH ITPABOBBI-
MM aKTaM1 HAXOJIATCS B PACTIOPSKEHMM IOCY/IapCTBEHHBIX OPTaHOB, IPEIOCTABIISIONINX TOCYTAPCTBEH-
HYIO YCIIyTY, UHBIX TOCYIAPCTBEHHBIX OPTaHOB, OPFaHOB MECTHOTO CAMOYTIPABJICHNsI M (VJIN) TIO/IBE-
JIOMCTBECHHBIX TOCYIaPCTBCHHBIM OPraHaM M OpraHaM MECTHOTO CaMOYIIPABICHNUsI OPraHU3aLIHUiA,
YYaCTBYIOILMX B MPEIOCTABICHUH FOCYIAPCTBEHHBIX WM MYHULIMITAIBHBIX YCIIYT:

Orzien, 1160 MHOTOMYHKIMOHATBHbII LIEHTP HE BIIPaBe TPeOOBATb OT 3asIBUTEIS:

1) mpencTaBieHNs JOKyMEHTOB MHGOPMALIY WM OCYILECTRICHUS ICHCTBHUIA, MPEICTaBICHNE T
OCYLLECTRIICHHE KOTOPBIX HE IPEyCMOTPEHO HOPMATHBHBIMY IIPABOBBIMI AKTAMIL, PETY/IMPYIOLIMIL OT-
'HOLLICHI5I, BOSHVKAIOLIIUE B CBSI3H C IPEIOCTABICHUEM [OCYIapCTBEHHOM YCIIYTIL,

2) npescTaBIeHNst AOKYMEHTOB U MH(OPMALIK, KOTOPbIE HAXOASTCS B PACTIOPSLKEHU MUHK-
CTepCTBA, MHBIX TOCYIAPCTBEHHBIX OPTaHOB, OPrAaHOB MECTHOTO CaMOYTIPAB/IEHHsT JINOO TTOIBEIOM-
CTBEHHBIX TOCYIaPCTBEHHBIM OpraHaM WIH OpraHaM MECTHOTO CAMOYMPABJIeHHsT OpTaHN3alIHii, yua-
CTBYIOIIVX B [PEJIOCTABICHNN TOCYIaPCTBEHHOI YCITYTH, 32 HCKITIOYEHHUEM JOKYMEHTOB, YKa3aHHBIX
ByacTy 6 crarby 7 DezepaibHoro 3akoHa ot 27.07.2010 Ne 210-P3 «O6 opraHu3aliu MpeiocTanie-
HHSI TOCYIAPCTBEHHBIX ¥ MYHULIMITATBHBIX YCIYT».

2.9. TTepeyeHb OCHOBaHMIA /U151 OTKA3a B IPUEME IOKYMEHTOB, HEOOXOIMMBbIX JUIs1 [IPEOCTABICHMUS
TOCYIapCTBEHHOI yCIyru

(OCHOBaHMiA [1/1s1 OTKA3a B IIPHEME IOKYMEHTOB, HEOOXOIMMBIX [T IIPEIOCTAB/ICHHSI FOCYIAPCTBEH-
HOI CITYTH, ISHCTBYIOIIMM 3aKOHOIaTesbecTBoM Poccniickoit eneparmn n Kamyskckoit odmacti He
TIPElyCMOTPEHO.

2.10. IMepeyeHb OCHOBAHMIA 151 IPUOCTAHOBICHMSI M (WJTH) OTKA3a B MPEIOCTABICHHHU ToCyIap-
CTBEHHOIA yCIIyT1

OcHOBaHMIA 1151 IPYOCTAHOB/IEHNSI ITPEIOCTAB/IEHHS TOCYTAPCTBEHHO YCITYTH 3aKOHOIATETHCTBOM
Poccniickoii denepaliy He TIPeIyCMOTPEHO.

OcHOBaHMEM JUIs OTKa3a B HA3HAYEHIH 1 BBITUIATE TIOCOOHSI SIBIISIETCSI:

- TIpe/ICTaB/IEHHE 3asBUTEIIEM IOKYMEHTOB HE B ITOJTHOM 00bEME.

2.11. TNopsAnoK, pa3mep 1 OCHOBaHMs! B3MMaHKsA FOCY1aPCTBEHHOM TTOLLTMHbI MM MHO# IUIAThI 32
TPE/IOCTAB/IEHHE OCYIAPCTBEHHOM YCIyTH

IMnara 3a npefocTaBIeHUE TOCYIAPCTBEHHOM YCJIYTU HE B3UMAETCs.

2.12. MakcuMabHblii CPOK OXXMIAHHMsl B OYEPEIM MPH TOJAUE 3arpoca O NpeoCTaBIeHUH rocy-
JIapCTBEHHOIA yCIIyTh

MaxkcuMasbHBIi CPOK (BpeMst) OXKMIaHHs! B OYepe/IM IPH MoJiaye 3asiB/ICHHS B TMCbMEHHOM BUIE
Ha NPeIoCTaBIeHHe TOCYI1apCTBEHHOI YCIIyTH - 15 MUHYT.

2.13. CpoK pervcTpaiii 3arpoca 3asiBUTe]Is O PeoCTaBIEHNN TOCYIaPCTBEHHOM YCTYTH, YCITyTI
OpraHM3aLH, YIaCTBYIOILEH B IIPEIOCTABICHIH TOCYIaPCTBEHHOM YCIIYTH, B TOM YHCIIC B 2JIEKTPOH-
Ho¥t (hopme

CpoK perncTpalii 3arpoca 3asBUTENIs O MPEIOCTABIEHNN TOCYIapCTBEHHOI YCIIyTH HPH ITHCh-
MeHHOM obpattieH!Hn B O1ies, MO0 B MHOTO(MYHKLIMOHAIBHBIN LIEHTP cocTaBiIsieT 1 pabounii IeHb.

2.14. TpeGoBaHMsI K TOMEILEHUSIM, B KOTOPBIX IPEIOCTABIISIETCS

rocyIapcTBEHHasl yCIIyTra, K MECTaM OXMIAHMs! U IIPYeMa 3asiBUTeNIei, pasMelLeHunIo 1 odopmiie-

HUIO MH(OPMALMK O TIOPSIKE TIPEIOCTABICHUSA YCITYTH

2.14.1. TpeGoBaHMsI K TOMEIIEHHSIM, B KOTOPBIX MPEIOCTABIISIETCS TOCYIAaPCTBEHHASI YCIIyra

3naHue, BKOTOPOM pacrionioxeH OTIes J0KHO ObITh 000PYI0BAHO BXOIOM IS CBOOOIHOTO I0CTY -
TIa 3asIBUTEJIEH B TIOMEIICHHWE, B TOM YUCJIE U JUTA MHBAJTU/IOB.

Ha Bxozie B 311aH1e MoMeIaeTcsl BbIBECKa ¢ HauMeHoBaHneM OTiena, colepxaliasi CIEIyIoIyio
HMHGOPMALINIO:

- HalMEHOBAHNE;

- PEXUM pabOThbI.

B 3nanun OPraHu3yroTCs MOMEIIEHUS [UTA CIICLIUAICTOB, BEAYLLIUX IIPUEM 3asiBUTENCH.

Tpuem Beero KOMILIEKTa JI0KYMEHTOB, HEOOXOMMBIX JUTsI TPEIOCTABICHUS FOCYIapPCTBEHHOI yc-
JIyTH, ¥ BbIIa4a JOKYMEHTOB (MH(OPMALIMH) 110 OKOHYaHNH TTPEOCTAB/ICHIS TOCYAapCTBEHHOI yCITy-
TH OCYLIECTBIISICTCS B OTHOM KaOuHerTe.

Kaxioe pabouee MecTo CrieLIaIiCTa J0JDKHO ObITh 000PYI0BAHO MEPCOHATEHBIM KOMITHIOTEPOM
C BO3MOXKHOCTBIO JIOCTYTIa K H606X0}Z[PIMLIM I/IH(I)OpMaLH/IOHH])IM 0azam JIAHHBIX, TeYaTarolIUM yCT-
poiicTBaM.

Ipy opraHM3aIMI pabOUIX MECT IOJDKHA OBITB IIPEIYCMOTPeHa BOSMOXKXHOCTE CBOOOIHOTO BXOIA 1
BBIXO/Ia M3 TOMELIEHN TTPY HEOOXOIMMOCTH. BX0J1 M BBIXOJ M3 TIOMEILEH T 060PY/IyIOTCH COOTBET-
CTBYIOIIMMY YKA3aTeNIAMU.

TomereHus 06opyIyIoTCS:

- IPOTUBOIOXXAPHOI CUCTEMOI U CPEICTBAMU I1OXKAPOTYILICHUS;

- CUCTEMOM OIOBEIIEHHsI O BOSHUKHOBEHUU ‘lpC3Bbl‘ial7|H0171 cuTyaluuu.

Tpu npenocTaBieHUH yCIyTi B 21eKTPOHHOM Buze B 3naHuu OTena, a Takke B MecTax o0LLero
TOIB30BAHUS OPTaHU3YIOTCS TIOMEIIECHHS, TTI€ PaCIoIaraloTCs CriCHMATM3UPOBAHHBIC m-lcbopmaun-
‘OHHBIC KMOCKH.

2.14.2. TpeGoBaHMs K MECTaM JUIsl OXXHMIAQHHS U IPUeMa 3asiBUTesIei

MecTa U1s1 OXXMIaHNST ¥ TIpHeMa 3asiBUTeNIel 000PYIYIOTCS CTY/IBSIMU, CTOJIAMU M 00eCTIeYBaIoT-
Cs1 KaHUEJIAPCKUMMU MPUHALIEXKHOCTAMMU U 06pa3l_laMV[ 3aroJTHEHUSA JOKYMEHTOB. Komuectso mect
OXKHMIaHUS OTIPEAETISAETCA UCXOIS U3 (paKTW{CCKOﬁ Harpyskv u BO3MOXHOCTEI JUTA MX pasMEILICHUS B
3/IaHHH, HO HE MOXET COCTABJISITh MEHEE JIBYX MECT.

Kabuxet nprema 3asiBUTeIei I0JKEH ObITH 000PYI0BaH BXOIOM LTSI CBOGOIHOTO JIOCTYTIA 3asiBU-
TeJleid, BTOM UMCIIE ¥ IUT MHBAMI0B. Ha Bxozie B Kab1HeT momeniaeTcst MiHGopMaloHHas Tab/InyKa
(BbIBECKA) C yKa3aHUEM:

- HoMepa KabUHeTa;

- HaMCHOBAHMSI [IPEIOCTAB/ICHNUSI TOCYApCTBEHHOI YCIIYTU.

Mecra [U1s1 OXMIaHKS ¥ TIpYeMa 3asiBUTesIel 000pyayroTes:

- IPOTUBOIOXAPHO# CUCTEMOI M CPEICTBAMMU MOXKAPOTYIICHHUST;

- CHICTEMOI OTIOBEILICHNUSI O BO3HUKHOBEHUM qpeSBbNaﬁHOﬁ CUTyaluun.

2.14.3. TpeboBaHwst K pazMelLieH1IO 1 ohopmIIeHHIO MHGOPMALIAK O TIOPSIIKE IPEIOCTABICHHUS YCITyTH

Mecra VIHq)OpMV[pOBaHV[ﬂ, NpeAHasHA4Y€HHBIE 111 O3HAKOMJICHUS 3asiBUTEJIN C PIHq)OpMaLlV[OH»
HBIMHM MaTepHuajiaMu, 000pyIyIOTCsT:

- MH(OPMAIIMOHHBIMU CTCHIIAMI;

- CTYJIBSIMM M CTOJIAMH JUTS BOSMOXKHOCTH O(DOPMIIEHM S IOKYMEHTOB;

- 0Opas1aMu 3astBIEHUIA.

Ha yHdopMalMoHHBIX CTEH/1aX B TOMCLIEHUH, TIE PEIOCTABISIETCS TOCYIapCTBEHHAS YCIIyTa, Ha
MHGOPMALIMOHHBIX CTEH/IAX AAMUHUCTPALIMIT MyHULIMITATbHBIX PaiiOHOB M Ha MHTepHeT-caiite Ka-
JIYXCKOIi 00J1aCTH pa3MeLLaeTCsl MepeyeHb TOKYMEHTOB, HEOOXOIMMBIX U1 TIPEIOCTAB/ICHUSI TOCy1ap-
CTBEHHOIA YCITYTY 1 TPeOOBaHNS], TIPEbSBIISIEMbIE K 3TUM IOKYMEHTaM.

2.15. INoka3aTem AOCTYITHOCTH 1 KauecTBa TOCYAaPCTBEHHBIX YCIIYT

- CBOCBPEMEHHOCTB TTOJTy4EHsI TOCYIaPCTBEHHOM YCIIYTH;

- HUJIMYME MOJTHOM, aKTYaJTbHOM 1 IOCTOBEPHOI MH(MOPMALIMK O TOPSUIKE PEIOCTABICHUS TOCY-
JIApCTBEHHOM YCITyTH;

- BO3MOXHOCTB ITOJTy4€HHsI TOCYIAPCTBEHHOH YCITyTH B 2JIEKTPOHHOI (hopMe 1 B MHBIX (hopmax,
TIPE/lyCMOTPEHHBIX 3aKOoHOIaTeIbeTBoM Poccmiickoit Deneparmu, 1o BLIGOPY 3asiBUTENST;

- BO3MOKHOCTb JIOCYIEOHOTO (BHECYIEOHOT0) PaCCMOTPEHMsI Kalob (peTeH3Mit) B mporecce
TIOJTy4EHHS TOCY1aPCTBEHHOI YCIIyTH.

JloCTyIHOCTb TpefocTaBIeH s MHGOPMALIMK O MPEIOCTABICHUH TOCYIaPCTBEHHOI YCIIYTH CO-
CTaBJISICT:

- BUH(OPMALIMOHHO-TEJIEKOMMYHHKALIMOHHOI cevt MHTepHeT - 7 iHeii B Hezielmo, 24 yaca BCyTKH;

- HETIOCPEACTBEHHO B OTE[CJ'[;

- HETIOCPEJICTBEHHO B MHHMCTCPCTBE!I

MOHe/esIbHUK — YeTBepr: ¢ 8-00 10 17-15;

naTHnA: ¢8-00 10 16-00;

obeeH I repepbiB: ¢ 13-00 1o 14-00.

- HETIOCPE/JICTBEHHO B MHOTO(YHKIIMOHATTBHOM LICHTpE.

I11. CocTas, nocie1oBaTeILHOCTb M CPOKHU BBINTOJTHEHHSI AIMUHUCTPATUBHBIX POLIEYP, TpeOoBa-
HUSl K OPSIIKY MX BBITIOJTHEHUS

TpenocTapiieHne TOCYIAPCTBEHHOM YCIIYTH IO HA3HAUCHHIO U BBITUIATE ITOCOOHS!, MHOTOIETHBIM
CEMbAM, UMCIOLLIMM YETBIPEX 1 Gosnee L[CT‘SH, BKJTIOYAET B ceOst CICAYIOIIME AAMUHUCTPATUBHLIC TITPO-
LIeypbl:

1) pueM U rpoBepKa MpPeICTABICHHbIX 3asIBUTEIEM JOKYMEHTOB, 3aIIPOC HEIOCTAIOLLIMX JIOKY-
MEHTOB;

2) HanpasJICHUE MEXBEIOMCTBCHHBIX 3alIPOCOB B OPraHbl, Y4ACTBYIOIINUE B [IPEIOCTABICHUN TO-
CYIApCTBEHHOM YCIIyTH;

3) IpUHSTHE PELIeHNS O MPEIOCTABIEHUH (OTKas3e B MPEIOCTABICHNHN) TOCYIapCTBEHHOM yYCIIyTH
W YBEAOMJICHHUE 3asABUTEJIA O IPUHATOM PELLICHUN

4) TIO/INOTOBKA JIOKYMEHTOB Ha BBITUIATy ocoous 1 TIEPEYNCIIEHUE IEHEXKHBIX CPEACTB IMTOYTOBBIM
TIEPEBOJIOM JIMOO Ha JIMLIEBO CYET 3asiBUTEJIS! B KPEIUTHOM OpraHn3aliu.

B0k — cXeMa UCTIOSTHEHMS! FOCYJapCTBEHHOI YCITYTH IPUBOIMTCA B TIPHIIOKEHUN Ne 2
K HaCTOSAIEMY aIMAHUCTPATMBHOMY PEIJIAMEHTY.

OcOBEHHOCTH OPraHN3aLINK MPEIOCTABICHNUSI FOCY1aPCTBEHHBIX M MYHULIMITAJIbHBIX YCIIYT B MHO-
ro(yHKLMOHATBHOM LIEHTPE YKa3aHbl B yHKTE 3.5 HACTOSIILIETO Per/IaMEHTa.

3.1. TIpueM 1 IpoBepKa Mpe/ICTaBICHHbIX 3asIBUTEIIEM JOKYMEHTOB, 3aIIPOC HENOCTAIOIINX JOKY-
MCHTOB

Opuanyeckim hakToM, THULIMMPYIOLMM HAYATIO JAaHHOW QIMUHUCTPATHBHOM MPOLIEIYPEI, B~
JIeTCA oﬁpal.ueﬂue 3AABUTECIIA B Ol'ﬂe."l CIOKYMEHTaMH, YKa3aHHbIMU B I1. 26, W10 €T0 UHULINATUBE —
BTL 2.7 aIMUHHUCTPATUBHOTO Per/IaMEHTa.

Crnietmamct Ot/1e71a, OTBETCTBEHHEIH 32 IOATOTOBKY IOKYMEHTOB T10 TIPEIOCTABIeHHIO TocyIap-
CTBEHHOI YCJTYTH, TIPU PACCMOTPEHHH TIPE/ICTABIEHHLIX 3asIBUTeTIEM I0KYMEHTOB:

- YCTaHAB/MBAET JIMYHOCTD 3asBUTEJISA, IPEJIMET OOPALIEHNS 1 ONPENIENAET COOTBETCTBUE TIPE/-
CTaBJIEHHBIX IOKYMEHTOB TIEPEYHIO, YKA3aHHOMY B aIMMHUCTPATUBHOM PEIVIaMeHTe (B Cilyyae JIng-
HOTo 00paIEHHs 3asIBUTEJIs);

- MPOBepSIEeT MO 0a3e JaHHBIX MOJIyYaTesieii MOCOOUsI, UMEJIO JIM MECTO OOpallieH!e rpakIaHuHa
paHee.

CpOK BbITIOJIHCHUS AIMUHUCTPATUBHOTO, JIeiicTBuS - 2 HS.

B CJIyqyae npeaCcTaBICHUS 3asIBUTEIIEM JJOKYMEHTOB HE B TIOJTHOM 00BeMe CTIeLIUaTUCT OTE[SJ'IQI

- HaTpasJIFICT 3aTIPOC 3asABUTEIIIO O TIPEIOCTABIICHUN HEAOCTAIOLINX JOKYMEHTOB. CpOK BBbI-
TOJITHEHUS aAMUHUCTPATUBHOTO JIEUCTBUS - 2 JTHA

- oopMIISIeT TOKYMEHTBI 1151 HA3HAYEeHUS! ¥ BBITIATHI TOCOOUS.

CpOK BBITTOJIHEHUA AAMUHUCTPATUBHOTO ﬂeﬁCTBWﬂ -10 ,E[Heﬁ.

d’VlKCaLU/IEﬁ pesyJibTaTa BhIITOJTHEHUS aJ]MPIHV[CTpaTVIBHOﬁ TIPOLICIYPHI ABJISIETCA PErucTpa-
111l B 9JIEKTPOHHOM aBTOMaTH3MPOBAHHOM CUCTEME IOKYMEHTOO60POTa M KOHTPOJIs IOKYMEHTOB,
TIPE/ICTABJIEHHBIX 3aABUTENIEM, U TIepe/iaya MOArOTOBIEHHBIX B IOJTHOM 00beMe JOKYMEHTOB Ha
BBITLIATY IOCOOMS.

3.2 3&1’[[)0(3 JOKYMCHTOB, HCOﬁXO}lMMbIX B COOTBETCTBMM C HOPMAaTUBHBLIMU ITPABOBBIMUY aKTa-
MM JIJIs1 IPE/IOCTaBJICHUSI TOCYIapCTBEHHOM YCIIYTH, KOTOPbIE HAXOISITCS B PACTIOPSIKEHUU FOCY-
JIapCTBCHHBIX OPraHoOB, OPraHOB MECTHOIO CaMOYITIPABJICHUS U IOABCIOMCTBCHHBIX rocyaap-
CTBEHHBIM OpraHaM Wi OpraHaM MECTHOTO CaMOYTIPABJICHUS, OPraHU3aLIUAX, 1 KOTOPBIC HE ObUT
MPEACTABIICHBI 3asABUTCIIEM.

HOpuanueckum hakToM, THULIMUPYIOIIMM HaYaJI0 TaHHOW aMUHHUCTPATUBHOI MPOLIETYPHI,
SABJIAETCA HEMPEACTABICHUE 3asIBUTEJIEM IOKYMEHTOB, YKa3aHHBIX B I1T. 2.7 HacToAIIero aIMMHU-
CTPaTUBHOTIO perjiaMeHTa, HEOOXOMMBIX B COOTBETCTBUY C HOPMaTUBHBIMH ITPABOBBIMUW aKTaMH
JUTA TIPEIOCTaBJICHUSA rocyuapc’rBeHHoﬁ YCJIYTU, KOTOPBIE HAXOAATCA B paCTIOPSI>KEHUUW MHBIX Op-
TaHOB TOCYIAPCTBEHHON BJIACTH, OPTaHOB MECTHOTO CAMOYIIPABJICHUS M MOABEIOMCTBEHHBIX
TOCYIapCTBEHHBIM OpPraHaM I OpraHaM MECTHOTO CaMOYTIPaBJICHHs OpraHU3aIMsIX (Jajee —
OpraHbl).

Crietmasuer OT/ies1a OCyIIECTBIISIET OATOTOBKY U HAlpaB/ICHHE 3aIpoca B OpraHbl, B pacriopsiKe-
HHU KOTOPBIX HAXOISITCSI IOKYMEHTbI, HEOOXOIMMBIE 1151 [IPEIOCTABJICHHSI FOCYIaPCTBEHHOM YCITYTH.

Hanpamen—me 3arpoca OCyIIECTBIISACTCS 110 KaHallaM CUCTEMbI MEXKBEIOMCTBCHHOTO 3JICKT-
POHHOTO B3aUMOJICHCTBUSI.

MakcuMaTbHBI CPOK IOATOTOBKH U HAITPABJICHUS 3aI1poca COCTaBIISACT 2 pﬂ60‘{l/lX JTHA.

PESYJ'I])THTOM MMMHMCTPHTMBHOﬂ TIPOLICAYPHI SABISICTCA MOJTYYEHUE U3 OPraHoOB 3arpaimsa-
€MBIX IOKYMEHTOB JIH0O0 OTKa3a B X MPEeIOCTaBICHNH.

Crioco00M (hMKcalMy AIMUHUCTPATHBHOM TPOLIEYPHI SIBIISIETCS] PETMCTPALINS B JIEKTPOH-
HOM aBTOMaTPBMpOBaHHOﬁ CUCTEME JIOKyMeHTOOGOpOTa W KOHTPOJIsA MPEACTaBJICHHBIX TOKYMEH-
TOB M TIepeiaya IIOTrOTOBICHHBIX B IIOJTHOM 06beMe IOKYMEHTOB Ha BBITIIATY TOCOOUSL.

3.3. TIpuHsTHE PELIeHUs O ITPeIOCTaBIeHNH (0TKa3e B PEI0CTABICHUH) TOCYIapCTBEHHOM
YCJIYTH U YBEIOMJIEHUE 3asiBUTENIA O IPUHATOM PEIIEHUI

HOpuanyeckum HakToM, MHULIMUPYIOIMM HAyajo JaHHOW aMUHUCTPATUBHOI NpoLey-
PBbI, ABJISICTCS IMOCTYIUICHUE 3as1BJICHUSI O HA3HAYCHUM €KEMECSAYHOrO Moco6usi Co BCeMU HE00-
XOAUMBIMU TOKYMCHTAMU HA PaCCMOTPECHUEC B Otnen.

Cnemuanucr Otaena:

- pacCMaTpUBACT JOKYMEHTBI U MPUHUMACT PEIICHUE O HA3HAYCHUU U BbITUIATE Tocoous Wi
OTKa3¢ B HA3HAYCHWHM U BBITLIIATE 1'10006]/[5[;

= YBEJIOMJIAET 3asABUTEJIA O IPUHATOM PEIIEHUW O HA3HAYECHWU U BbITIIATE TIOCOOMSI MJTH OTKa-
3¢ B Ha3HAY€HMHM U BBITIaTe ITOCOOUSI.

I1py HAIMYMHM OCHOBAHMUIA JUTS OTKA3a B MPEIOCTAaBIEHUH TOCYIapCTBEHHOI YCITYTH CIIe-
amct OTaena obecreunBaeT MOATOTOBKY, COTIacOBaHKe U MOAMMCAHNE B aIpec 3asiBUTE]Is CO-
OTBETCTBYIOLIETO YBEAOMJIECHMS.

CpOK BBITTOJIHEHUS aAIMUHUCTPATUBHOIO HCﬁCTBV[ﬂ — 10 ,E[Heﬁ C ATkl ITOIauu 3asABUTEJIEM
3asBJICHUS O HA3HAYE€HUUW €ANHOBPEMEHHOTO TocoOusT CO BCeMU HEOOXOTUMBIMU JIOKYMEHTa-
My B OTen.

Dukcalueii pe3ybrata BHITOTHEHUS AIMUHUCTPATHBHOM MPOLIEAYPHI SIBJISETCS YBEIOMIIe-
HHE 3asIBUTEIIS O TIPUHATOM PEIICHWH IO HA3HAYEHUIO U BBITIJIATE TMOCOOMS WM OTKAa3e B Ha3Ha-
YEHUHU U BBITIJIATE TOCOOMS.

3.4. [oaroToBKa IOKYMEHTOB Ha BBITIIATY MOCOOMS 1 TIepeYrCIIeHNE IeHEXHBIX CPEJICTB Ha
JIMLIEBOM CUET 3asIBUTEJIS, OTKPBITHII UM B KPEUTHOM OPraHU3aLINU.

[Opuanyecknm GakToM, MTHULMUPYIOLIMM HadaIo JaHHOW aIMUHUCTPAaTUBHON MPOLIETy-
DB, ABJISIETCS TPUHSTHE PELIEHUs O Ha3HAUeHUU ITOCOOHSI.

Cremmanucer Otaena:

- FOTOBMT BBITUIATHBIE TOKYMEHTBI, X COTTTAaCOBAHUE U MOAITUCAHUE]

- NIEPEYUCIICHUE ICHEXKHBIX CPE/ICTB ITOYTOBLIM ITEPEBOIOM 00 Ha INLIEBOIA CUET 3asiBUTE-
J B erHPITHOﬁ OopraHusauvu.

PC3yJ'I]>TaTOM BBITIOJTHEHUA aJlMPIHPICTpaTI/IBHOﬁ TIPOLIEAYPHI ABJIACTCA MEPEUNCIIEHUE ICHEXK -
HBIX CPEACTB ITOYTOBLIM IMTEPEBOAOM 160 Ha JTML[CBOﬁ CUET 3asBUTEJIA.

CpOK BBITOJHEHNS AIMUHUCTPATUBHOTO fercTBIs — 10 IHei.

ITocste 3aBepiIeHNs pPACCMOTPEHMsT 06paiieHNst 1 oOpMIIEeHsT OTBETA 3asBUTETIO BCE MaTe-
puabl 1o 06panieH o GopMUPYIOTCs B eNI0 1 XpaHsTcs B OTaesne B TeueHHe 5 J1eT.



