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AIMUHHUCTPALIA
( -| ii opran JIbHOTO paiioHa «[lepeMbIIUIbCKMil paiioHn»
TTOCTAHOBJIEHUE
ot 17nekadps 2014 rona c. ITepembmiLs Ne 1750
OO0 yTBepKICHHN AIMHHHCTPA] BEHHOI YCJTyTH
H: M BbIILTATA TP POKIEHUH
BTOPOIO H JieTeii B JIbHOM paiione «[TepemMbIILIbCKHIi paiion».

B cootsetcTBuM co cTaThéil 3 DenepanbHOro 3akoHa ot 27.07.2010 roma Ne 210-d3 «O6 opranmsa-
LMK TIPEIOCTABIICHHS TOCYAAPCTBEHHBIX M MyHULIMITATBHBIX YCIIYT», TIYHKTOM 3 cTaThil 6 3aKoHa
Kayxckoit obmactit ot 26.09.2005 roga Ne 120-03 «O HazeneH!H OpraHOB MECTHOTO CaMOYTIpaBIie-
HUSI MyHULIATTATBHBIX PaifOHOB 1 TOPOIICKMX OKPYroB Kaity:kcKoii 00/1acTH OTIe/TBHBIMK TOCY1apCTBeH-
HBIMU [TOJIHOMOYMSIMU»,, TOCTAHOBJICHUEM AIMUHUCTPALIMM MyHULIMIATBHOTO paiioHa ot 21.03.2011
roza Ne220 «O6 ycranosieHuu [Topsinka pa3paboTKu 1 yTBEPKICHUS aIMUHUCTPATUBHBIX PerylaMeH-
TOB MPEIOCTABICHHS MYyHULIMIATBHBIX YCIIYT B MyHULMTTATLHOM paiioHe «[lepeMBILIIbCKUit paifoH»
AIMUHVCTpALUs MyHULIMTTTBHOTO paitoHa IIOCTAHOBJISIET:

1.YTBepanTb AIIMUHUCTPATUBHBIH PErIaMEHT MPeIoCTaBIeH s TOCyJapcTBeHHOI yeayru «Ha-
3HaYEHHE U BBITUIATA EIMHOBPEMEHHOTO IOCOOHISI P POXKICHMH BTOPOTO U MOCIIEYIOIIHX JIETel B
MYHUIIMTTATHHOM paiioHe «[TepeMbIIUTBCKUIT paitoH» (MpHIaraeTcst).

2. IpenocTaBieHUe rOCy1apCTBEHHOM yCIYTU B 3/IEKTPOHHOM BHIIE OCYLLECTBIISICTCSI CO THSI Oy~
LMAJILHOTO Oy6/IMKOBAHHSI HACTOSIILEN0 ATIMMHICTPATUBHOTO PEIVIAMEHTA.

3. Hacrosiiliee TOCTAHOB/ICHHE BCTYITAET B CLUTY CO [IHsI €10 O(HLINATLHOIO OITyOIMKOBAHUSI.

4. CunTaTh YTPATHBIIMM CHJTY TIOCTAHOBICHHE aIMUHUCTPALIMI MyHUIMIATLHOTO PaiioHa OT
31.08.2012 rona Ne 1326 (B penakimu noctaHosseHnii ot 21.02.2013r. Ne 210, ot 13.08.2013 & Ne 1009,
07129.10.2013 1: Ne 1370) «O6 yTBep:kIeHIN AIMUHICTPATUBHOTO PerJlaMeHTa MPEI0CTaBICHHS TOCY-
JIapCTBEHHOI yeryru « HasHaueHye 1 BbITUIaTa eIMHOBPEMEHHOTO TOCOOHS TIPH POKIIEHNN BTOPOTO 1
TIOCIIENYIOIIMX JIETeH B MyHULIMITAJILHOM paiioHe «[lepeMBIlLTbeKuit paiion».

5. KoHTpOJIb 32 MICTIOTHEHNEM HACTOSILIETO TIOCTAHOBJIEHHST BOTOXUTD Ha 3aMecTuTeNs [1aBbl
AIMUHKCTPALIMY MyHUIIMTIATBHOTO paifoHa [ycesa U.T.

Thasa aavMunucTpaumuu MyHuumnasibHoro paiiona H.Baneesa.
TIpunoxeHue
AIMHHHCTPATHBHbIIi PeIIAMEHT
10 NPEIOCTAB/ICHHIO TOCYIAPCTBEHHOM YCIyTH
; H BBIILIATA TIPH POKICHHH BTOPOIO H MOC/IEAYIOUINX
JieTeii B MyHHMIMNAIBHOM paiioHe «[lepemMbIIuIbeKuii paiion».

1. O61we nonoxeHust

1.1. TIpexmMeT peryMpoBaHust AIMHHICTPATUBHOTO PELTAMEHTA IPEOCTAB/ICHIS TOCY 1aPCTBEH-
HO yeiyri

AIMMHHCTPATHBHBII perlaMeHT 10 NPEJOCTAaBICHUIO ToCyIapcTBeHHOM yeinyru «HazHaueHue u
BbITUIAaTa EIMHOBPEMEHHOTO OCOOHSI TP POKIEHUH BTOPOTO 1 MOC/ICIYIOIIMX AeTe B MYHULIMTTAb-
HOM paiioHe «[TepeMbIILTLCKUI palioH»» (JTaiee - AJIMUHUCTPATUBHBIHM perJIaMeHT) pa3palboTaH B Lie-
JISIX TIOBBILIEHMS! KAYECTBA IPEIOCTABIEHHA FOCYIapCTBEHHOM YCITyTH, CO3/IaHMA KOM(OPTHBIX yCIIOBHIA
V11 YIaCTHUKOB OTHOIICHHUIA, BOSHHKAIOLIVX TP IPEIOCTARICHIH TOCYIapCTBEHHO# YCITYTH IO Ha3Ha-
YEHUIO U BBITLIATE I0COOMS], OTpE/IeIEHNsI CPOKOB U I0C/IEI0BATE/IbHOCTH ICHCTBHIA (IMUHKICTPATUB-
HBIX IPOLIEYP) MPH OCYILECTBICHUH MOJTHOMOYMIA 110 MPEOCTABICHUIO FOCYIaPCTBEHHOM YCIYTH.

TocynapcTBeHHast yctyra PENOCTABIISICTCS OPFAHOM MECTHOIO CaMOYIPAB/ICHUST MyHULIMTIATb-
HOTO paiioHa — OTIeI0M COLMATBHOM 3aILMTHI HACEICHNUS aIMUHUCTPALII MYHULIATTAHHOTO paiio-
Ha «[TepeMbILUTbCKIIL paiioH» (Tatee- OTaenom)

OpraHy3aLwst PeIOCTABICHHSI TOCYIaPCTBCHHOM YCIYTH B MHOTO(YHKIIMOHATHHOM LICHTPE TIpe-
JIOCTABJICHHSI TOCYIapCTBEHHBIX M MyHULIMTTAJIBHBIX YCITYT OCYLLECTBIsIETCst B cooTBeTCTBIM ¢ Denie-
pasbHBIM 3aKoHOM 0T 27 iotst 2010 roma Ne 210-D3 «O6 opraHM3alvy MpeIoCTaBIeHNs TOCyIap-
CTBEHHBIX M MyHULIMTIATBHBIX YCIIYT», QIMUHUCTPATUBHBIM PEIJIAMEHTOM TPEIOCTABICHHSI YKa3aH-
Hot yciyrv Ha ocHoBaHMy ColIallieHusl O B3aMMOIEHCTBIM, 3aK/TIOYEHHOTO AIMMHMCTPALIMeit MyHH-
LMNATBHOTO paiioHa «[lepeMbILILCKMIt paiion» (1anee-AnmuHucTpanus) ¢ FBY Kamyxckoii obna-
c1i «MHOTrO(hYHKIMOHATBHBIN LIEHTP TIPEIOCTABICHHS TOCYIaPCTBEHHBIX M MyHULIATIAIGHBIX YCIIYT
Kaysxckoit obnacti» (asiee - MHOro(yHKLIMOHAIBHBII LIEHTP).

1.2. Onmcanue 3asBureeit

3asBUTE/ISIMU MOTYT BBICTYNATh (hM3MUYECKUE JINLIA (Iasiee - 3asBUTENTH), TIPOKMBAIOLLIE Ha TepPH-
TOPUY MyHULIMTIATIBHOTO paitoHa 1 obparusiimecs B OTres, MO0 B MHOTO(MYHKLIMOHATBHBIN LIEHTP C
3aSIB/ICHUEM O HA3HAYCHIH e IMHOBPEMEHHOTO [IOCOOVSI TPH POXKICHIM BTOPOTO M TOCIICYIOLIIHX ICTel.

1.3. TpeGoBaH¥s K MOPSIIKY MHGOPMUPOBAHNS O IOPSIIKE MPeIOCTABICHHS TOCYIapCTBEHHOI YCITYTH

1.3.1. Uindopmarmst o MecTe HaxoXneHust ¥ rpaduke padotsl OTesna, anpecax OpULHaTBHBIX
CaifTOB M CIIPAaBOYHBIX TeJle(hOHaX.

HWucopmmpoBaHie o Mopsiike MpeaocTaBIeHN st ToCyIapcTBEHHOI YCITYTH OCYIIECTBIISeTCsT He-
TIOCPE/ICTBEHHO crielancToM OTriena, a TAKXKe € MCTONb30BaHNEM:

- TesieHOHHOIA 1 ITOYTOBOIA CBSI3H;

- 9JIEKTPOHHOIA ITOYTHI;

- «[TopTasta rocy1apcTBEHHBIX M MyHULIMITAILHBIX yeITyr Kamyskekoit obnactu» (www.gosuslugi.ru);

- CPE/ICTB MAccoBoit MHbopMaLIH;

- MHGbOPMAIIMOHHBIX MATEPUATIOB (OPOILIOP, TAMSITOK, OYKJIETOB U T.IL.);

- MH(MOPMALIMOHHBIX CTEHIIOB, pa3MelLeHHbIX B OTzerne.

- yepe3 ouLIMATBHBII caiiT MHOro(yHKIMOHATBHOTO LieHTpa (http://mfc40.ru). Undopmars o
MecTe HaXOXIeHHs 1 rpahuKe paboTh MHOTO(YHKIIMOHATBHOTO LIEHTPA pa3MelleHa Ha OhHIaib-
HOM caifte MHOTO(YHKIIMOHATBHOTO LieHTpa http://mfc40.ru.

Aupec Otzena: 249130, c. [Tepembiiivtb,  Anpec dhumana MHOTOGYHKIMOHATBHOTO LIEHTpa:

yi1. Jlenuna, 1.59; 249130, c. [Mepembiiub, 1. CBoGoab! 1. 3
E-mail: mfcperem@mail.ru

TToHeIeMbHUK-IIITHALIA

C8.001020.00

Cy660tac8.0010 17.00

BockpeceHbe — BBIXOHOIA, a TAKKe

o Testehoram 8 (48441) 3-10 88,
BTOM 4HCJIe 10 Te/IehOHY «TOPSTICH JINHUI»

8-800-450-11-60 (380HOK 10 Poccuu

BecIUIaTHBIiT)

CrpaBouHbie TeneoHsl: (8-48441) 3-13-40;
E-mail: oszn_perem@kaluga.ru;

TenedoHam 8(48441) 3-10-88,

Tpacduik paGoTsi:

Tonenemnbuyk — [Tsrhuia — ¢ 8-00 go 16-12 yac

O6en — ¢ 13-00 no 14-00 yac

Cy0660Ta - BBIXOHOIA.

BockpeceHbe - BBIXOIHOI.

1.3.2. Topsinok nosydeHnst iHGOPMALIMK 3aBUTEIISIMU

Ha odvmanbHoM caitre «[Toprai rocy1apcTBeHHBIX YCITYT M MyHULIMITBHBIX yeIyT Kamyxckoit
o0acTh» pasMellaeTcst Cleaykolast MHhopMAaLyst 1o TOPSIKY NPEIOCTaBICHHS! TOCYAaPCTBEHHOM
YCIyTH:

- HAMMEHOBAHWE IOCYIAPCTBEHHOM yCIIyTH;

- cripaBoYyHas MH(OpMalus 06 anpecax, KOHTAKTaxX U rpaduke paboThl OpraHa UCTIOTHUTETbHOM
Biacty, Otzena;

- MPaBOBbIE OCHOBAHMSI JUIs1 IIPEIOCTABIIEHMSI TOCY1apCTBEHHOM YCIIyTH;

- OMMCaHUE 3asIBUTEICHA;

- U3BJICYEHMSI U3 3aKOHOJATETbHBIX M MHBIX HOPMATHBHBIX ITPABOBBIX AKTOB, COIEPIKALLIMX HOPMBI,
PEry/MpyIOLIME AeTebHOCTD 10 MPEIOCTABICHHIO TOCY1aPCTBEHHOI YCIIyTH;

- NIepeveHb JOKYMEHTOB, HEOOXOIMMBbIX [T TIPE0CTAB/ICHHUS TOCYIapCTBEHHOM yCIyTH, M Tpebo-
BaHWS, TPEIBSBIISIEMbIE K 9TUM JOKYMEHTaM;

- OCHOBAHWS1 J7Is1 OTKA3a B MPEOCTABIEHNN TOCYIapCTBEHHOM YCIYTH;

- CPOKH NMPEIOCTAB/ICHNSI TOCYIapCTBEHHOM YCITyTH;

- HOPSIIOK OOXaI0BaHMsl ICHCTBUIA (Ge3/IeICTBYST) U PELLIEHNIA, OCYIIECTBIISIEMBIX M IPUHUMAe-
MBIX B XOJI€ TIPEIOCTAB/IEHNS TOCYIapCTBEHHOM YCITyTH;

- 00pasLbl 0pOPMIIEHHS IOKYMEHTOB B 2JIEKTPOHHOM BUJIE, HEOOXOIMMBIX JUTsl IPENIOCTABIEHMsI
TOCYapPCTBEHHOI YCITYTH B 3JIEKTPOHHO# (hopme.

HMnbopmalus o peocTaBIeHUH FOCYIapCTBEHHOI YCITyTH I0BOIUTCS 10 IPAKIaH:

- B CPEJICTBAX MAcCOBOI1 MH(OpMALINK;

- Ha MH(OPMALIMOHHBIX cTeHnax B Otzerne;

- Ha MH(OPMALIMOHHBIX CTEHIaX MHOTO(YHKIIMOHATIBHOTO LIEHTPA, a TAKXKE MO TeJle(hOHy «ropsi-
el TMHNM» MHOTO(YHKLIMOHATBHOTO ieHTpa 8-800-450- 11-60 (3B0HOK 110 Poccuu GecruiaTHstit);

- Bcetn IHTepHeT ¢ ncronb3oBaHueM deiepalbHOl rocyiapcTBeHHOM MH(OPMaIMOHHOI crcTe-
Ml «[TopTas rocyrapcTBeHHBIX M MyHULIMMATBHBIX yeTyr Kamyxckoii obmacti» (www.gosuslugi.ru);

- BUH(OPMAIIOHHO-TEIEKOMMYHNKALIMOHHBIX CETsIX OOILIEro MOTb30BaHMsl.

HMubopmaims Ha CTeH/1aX I0JDKHA MMET JIaTy pa3MelleHHs.

KoncynbTrpoBaHue 1o Mpolietype NMPeIoCTaBIeHHS TOCYIapCTBEHHOI YCITYTH, B TOM UHCIIE O X0/
TPEIOCTaBJIEHHs] FOCYJapCTBEHHOM YCIYTH, IPOBOIUTCSA: B YCTHOI (JITYHO T 11O Tesle(hOHY), TIMCh-
MEHHOI WM 3/IEKTPOHHOIA hopmax.

KoncynbTrpoBaHue 1o 1polLie/ype NpeoCTaBIeHHS TOCYIapCTBEHHOI YCIIYTH, B TOM UHCIIE O X0OzIe
TPEIOCTABJICHHS! TOCYIAPCTBEHHOI YCITYTH, IIPOBOIMTCS TAKKE CIIELIMATMCTAMM MHOTO(MYHKLIMOHATb-
HOTO LICHTPA, a TAKXE M0 TeJie(hOHY «ropstieii TMHUN» MHOTO(YHKIMOHATBHOTO LieHTpa 8-800-450-11-
60 (380HOK 110 Poccuu GecruiaTHbIiA).

Tpu marOM oGpateHnn 3asBuTeseit B OTIes 1o BoIpocam MpeocTaBIeHNs TOCYIapCTBEHHOM
YCJIYTHY CTIELMATICT TTPOBOIUT KOHCYJIBTALIMH IO CIIETYIOIIMM BOTIPOCaM:

- NPaBOBBIE OCHOBAHMI JUTsl IPEIOCTABIICHVS TOCYIapCTBEHHOI YCIIyTH;

- OTIMICAHUE 3asiBUTENIEN;

- OPSIOK MPEIOCTABIEHHS TOCYIAPCTBEHHOI YCITYTH;

- OPSIIOK TTOJTYYEHUS TOCYIapCTBEHHO YCIyTH;

- CPOKM IPE/IOCTAB/IEHNS TOCY/IapCTBEHHOM YCITyTH;

- HOPSIIOK 00XKAIOBaHVisl ICHCTBUIA (Oe3eiCTBYSI) U PELLICHMIA, OCYILECTBIISIEMbIX M IPUHUMAae-
MBIX B XOJI€ I1PE/IOCTAB/IEHMSI TOCY1apCTBEHHOM YCITyTH;

- 110 MHBIM BOIIPOCAM.

ITpu oTBeTax Ha Tee(hOHHBIE 3BOHKH M IMYHbIC OOpALeHHs TpaXIaH crielamct OTiena, OTBe-
YalOLINIA 32 PEIOCTABIIEHHE TOCYIapCTBEHHOI YCiIyrHt (nastee — crieanuct Otena), moapooHo 1 B
BEXKTMBOI (hopMe MH(HOPMUPYET OOPATUBILIMXCS 110 MHTEPECYIOIIMM UX BorpocaM. OTBeT Ha Teste-
(OHHBIIT 3BOHOK TOJDKEH HAYMHATBCS ¢ MH(OpMALMK 0 HauMeHoBaHuH OTaena, haMiuiii, IMEeHH 1
OTYECTBa CIIELMATUCTA, TIPUHSBILETO Tesle(hOHHDII 3BOHOK.

TTp¥ HeBO3MOXKHOCTH CTIELIMATTUCTOM, TIPUHSIBLLIVM 3BOHOK, 1aTh OTBET Ha ITOCTAB/ICHHBIA BOIPOC,
Tes1eh)OHHBII 3BOHOK JIOJDKEH ObITh [lepeapecoBaH Ha APYToe JIMLO WK 3Ke 00paTUBIIEMYCsl Tpax/ia-
HMHY JI0JDKEH OBbITh COOOILIEH HOMEP Tesle(hOHa, IO KOTOPOMY MOXKHO MOJIyYHTh 3alipallliBAeMyo UH-
bopmanuio.

(OCHOBHBIMU TPEGOBAHMSIMU TPY KOHCYJISTUPOBAHNH SIBIISIOTCST: AKTYAIBHOCTh, KOMIIETEHTHOCTb,
CBOEBPEMEHHOCTb, YETKOCTb B U3TOXKEHNN MaTepyaa, MIOJIHOTA KOHCY/ILTUPOBAHMSI, HAIISIHOCTD
bopM nozaum MaTepuaia, y106cTBO U 10CTYITHOCTb.

Bpemst nonyyeHust OTBeTa PU MHANBUIYTBHOM YCTHOM KOHCYJIBTHPOBAHNH JIMOO 110 TeehoHy
HE MOXET MPeBbIIIaTh 10 MUHYT.

TucpMeHHOE MHMOPMUPOBAHUE OCYILECTRIIACTCS IPH MOTY4eHI OOPAILIeHHS 3aBUTEJIS O TIPEIo-
CTaB/IEHH MCEMEHHOI KOHCYJTBTALIMM TI0 TPOLIE/lype TPeIoCTaR/IeHNsI TOCYIapCTBeHHOIA yeityru. OTBeT
Ha o0pallieHHe TOTOBUTCS B TeueHHe 25 IHei CO THST PErMCTPALMK ITMCBMEHHOTO O0paIlieH ST,

IicbMeHHBII OTBET Ha OOpalLieHVE ODKEeH coziepKaTh haMIINIo 1 HoMep TeiechoHa UCTIONMHH-
TeJIsl X HATIPABJIATHCS 110 IOYTOBOMY aJIPECY, YKa3aHHOMY B OOpaILleHUN.

B ciryyae, ecii B oGpallieH!H O TIPEIOCTABIEHNH ITMCHbMEHHO# KOHCYTBTALIMM IO MPOLIENYPE TTpe-
JIOCTABJIEHNA FOCYIApCTBEHHOI YCITYTH HE YKa3aHbI (haMIJINsl 3asIBUTEIs], HAPABUBILET0 0OpallieH e
M TIOYTOBBIII alpec, 10 KOTOPOMY JI0JDKEH ObITh HAlpaBJIeH OTBET, OTBET Ha OOPALIIEHUE HE 1AeTCS.

WMudopmarwist o rporieype npeocTaBIeHHSI FOCYIapCTBEHHOIM YCITYTH HPEIOCTABRISICTCS GECILIaTHO.

1.3.3. TTopsinok, hopma 1 MecTo pa3meltieHHst nHGOPMALMK [0 BOIPOCaM IPeIOCTaBICHUs TOCY-
JapCTBEHHOM YCITyTH

Wudopmarins 1o BonpocaM IpeIocTaBIeHNsI TOCYIapCTBEHHOI YCIIyTH pa3MelLiaeTcs Ha CTeH/Iax
B MECTaX IPeJIOCTaB/ICHNS TOCYIAPCTBEHHOIA YCIYTH, @ TAKKe B MH(OPMALIMOHHO-TeJISKOMMYHHKA-
LMOHHO# ceTrt IHTepHeT Ha opUIIMATBHBIX caliTaX OpraHOB UCTIOTHUTEIBHOM BIACTH, OULIMATBHOM
caifTe MHOTO(YHKLIMOHATBHOTO LIEHTPa, B rOCY1apCTBEHHBIX MH(OPMALIMOHHBIX crcTeMax Kaiyxc-

Koii obsacti «MIHTepHeT-1opTat opraHoB BracTu Kaiyxckoii obnacti», «Peectp rocy1apcTBeHHBIX
yeayr (bynkumit) Kamyskckoit o6macti», «[TopTait rocyiapcTBEeHHbIX M MyHULIMTATBHBIX yeayr Ka-
JTYKCKO# 0071aCTH».

I1. Crannapt npenocTaBieHusi FOCYIapCTBEHHOM YCIyTh

2.1. HaumeHoOBaHVe rocyIapCTBEHHON YCIIyTH

«Hasnauenue n BbITUIaTa €1MHOBPEMEHHOTO IIOCOOHSI IPY POKICHIU BTOPOTO U MOCTIEAYIOLINX
JieTeil B MyHULIMMATbHOM paifoHe «[1epeMblIIUTbCKuiA paitoH».

2.2. HanMeHOBaHMe OpraHa MCTIOJHUTEJIBHOM BIIACTH, HETIOCPEICTBEHHO MPEIOCTABIISIIOIIErO
TOCYapCTBEHHYIO YCITYTY

Hanmenosanne OMCY, Hazie/IeHHOTO TOCYAaPCTBEHHBIMU MOTHOMOYMSIMU T10 HA3HAYEHHIO 1
BbIILIaTe Noco6Ms — OT/IEN COLMATLHOIM 3aIUThI HACEIEHM S AIMUHICTPALIMI MyHULIMTTIATBHOTO paii-
oHa «[TepeMBIILTLCKIIA pailoH».

HanmeHoBaHuMe CTPYKTYPHOTO ITOJpa3Ie/ieHs, yTIOTHOMOYEHHOTO Ha IPEI0CTaBIEHNE TOCYIap-
CTBEHHOIA YCITyri — (DHIMATT TOCyIapCTBEHHOTO OI0/DKeTHOTO yupeskieHust Kanyxckoit obnactit « MHo-
ro)YHKIMOHATbHBII LIEHTP TPEIOCTABICHHS FOCYIapCTBEHHBIX U MyHULIMMATBHBIX yeITyr Kamyxc-
Koii obacTu» B cenie [epeMbliiib.

2.3. Onmucanye pe3y/bTaTa NpefoCTaBICHHS TOCYIaPCTBEHHOMN YCIIyTH

PesybTaToM npenocTaBIeHNs TOCYIapCTBEHHOM YCIYTH SIBIISICTCS peLlieHNE O Ha3HAYeHUH ITOCO-
6usl 1 IIepeyncIIeHHe IEHEKHBIX CPEJICTB Ha JTMLIEBOIA CYET 3asiBUTEIs B KPEIUTHOI OpraHN3aLim.

2.4. Cpok npeocTaBieHNs TOCYAapCTBEHHOM YCIyTn

Pe1nienne o ipeiocTaBeHIH roCyIapCTBEHHOI YCTYTH I 00 OTKa3e B ee MPEIoCTaBIeHNHN IIPH-
HUMaeTcs pyKopozmTesieM Otrena B Teuenne 10 THeit co THS pericTpaLmiy 3asiBIeHNs! CO BCeMH He-
0OXOMMBIMHU IOKYMEHTAMH.

Beiruiata moco6ust ocylIecTBIAETCA He TO3IHee 25 YKcia MeCALA, CIIEIYIONIEro 3a MECSLIEM, B
KOTOPOM ObLIO HA3HAYEHO NTOCOOKE.

2.5. TlepeyeHb HOPMATHBHBIX IIPABOBBIX AKTOB, HETNIOCPEICTBEHHO PETYJIMPYIOLIMX IPEIOCTaBIe-
HME rocy1apcTBEHHOM YCITyri

HopmaTiBHO-1paBoBOE PEry/IMpoBaHue MPEICTaBICHHS TOCYIapCTBEHHOM YCIYTH OCYLLECTBIIsI-
©TCsl B COOTBETCTBHU C:

- MenepanbHbIM 3akoHOM 0T 27.07.2010 Ne 210-P3 «O6 opraHn3aLiig MpeIoCcTaBIeHUsI TOCyIap-
CTBEHHBIX M MYHULIMITAJILHBIX yCityr» («Poccuiickast raserar, Ne 168, 30.07.2010);

- 3akoHoM Kauykckoii obmacti ot 07.05.2003 Ne 201-O3 «O e HOBPEeMEHHOM MOCOOMH TIPH
POXIECHUU BTOPOTO ¥ TMOC/EIYIOIIMX ACTeii» (MEPBOHAYATHHO OITyOIMKOBaH B M3aHuu «Bectb», N
120, 13.05.2003.);

- 3akonoM Kanysxckoii o6macta ot 26.09.2005 Ne 120-03 «O Hazie/IeHII OpraHOB MECTHOTO CaMO-
YIpaBJIeHNsSI MyHULIMTTATBHBIX PAOHOB M TOPOICKHX OKPYroB Kamy>kcKoit 00/1acTi OTAeITbHBIMH TO-
CyIapCTBEHHBIMH TTOTHOMOYMSIMI»> («BecTh», Ne 317, 28.09.2005);

- IMocraHosnennem Ipasuresbera Kayxkckoit obmacty ot 10.10.2003 N 263 «O6 yTBepKIeHHN
TTonosxeHust o MopsiIke HA3HAYEHMUs] U BBIILUTATHI €IMHOBPEMEHHOTO MOCOOKS! [P POXKIEHUU BTOPOTrO
M ToCTIeyIoLuX feteit» («Bects», No 286-287, 18.10.2003.).

2.6. VcuepribIBatoLyii epedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUM C HOPMATUBHBIMU
TIPaBOBBIMU aKTaMM JUTSI TIPEIOCTABIICHHSI TOCYaPCTBEHHO# YCIYTH, KOTOPBIE SIBIISTIOTCST HEOOXOIH-
MBIMH ¥ 00513aTeTbHBIMM JUTs1 IIPEIOCTABIEHH s FOCYIapCTBEHHOI YCIYTH, MOJUIEXKAILMX MPE/ICTaBIe-
HMIO 3asBUTENIEM

OcHOBaHMEM JUTsl TIPEIOCTAB/ICHNUS TOCYIAPCTBEHHOIA YCIYTH SIBJISIETCS] TIPE/ICTABICHUE 3asiBUTE-
JIeM CIIeYIOLINX JOKYMEHTOB:

- 3asIB/IEHUE O HA3HAYCHHH eITMHOBPEMEHHOTO TTIOCOOHST;

- IOKYMEHT, YI0CTOBEPSIOLI JTIMYHOCTb POINTENIEi pebeHKa;

- CBUJIETEJIBCTBA O POXKIIEHNM peGeHKa (JeTeii);

- CIIpaBKa C MECTa JKUTENIbCTBA PEOEHKA O COBMECTHOM €TI0 IPOXKMBAHMY C POIUTENIEM;

- CIpaBKa OpraHa COLMAILHO 3aLlUThI HACEJICHHS 10 MECTY SKUTEJICTBA IPYTOTO POUTEJIS O He-
TIOTy4EHUM UM EIMHOBPEMEHHOTO MTOCOOMST PU POXKIEHUH BTOPOTO U MOCIIEIYIOLINX ACTei.

ITo BEIGOPY 3as1BHUTEIS TOKYMEHTBI, TIPEICTABIIEMbIE 3asiBUTENIEM, HarpasIisoTcst B Oten, oo
BMHOTO(YHKLIMOHATBHBIN LIEHTP JIMYHO, TIOYTO, 2/IEKTPOHHOM TOYTOM, a TAKXKE B JIEKTPOHHOI hop-
Me ¢ Mcrionb3oBaHKeM «[TopTaia rocy1apcTBeHHBIX M MyHMLMITATLHBIX yeIyT Kaimykckoit obnactis.

HNndopmarist 06 0coGeHHOCTSIX MPEIOCTABIEHUSI TOCYIAPCTBEHHOI YCITYTY Yepe3 MHOTOMYHKIIM-
OHAJIbHBII LIEHTD CONIEPKUTCH B pasie/ie «OcoGeHHOCT OPraHU3aLIMK MPEIOCTABICHHS TOCY1aPCTBEH-
HBIX ¥ MyHULIMTIATBHBIX YCJIYT B MHOTO(YHKLIMOHATBHOM LIEHTPE».

2.7. VcuepribIBatoLIyii epedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUM C HOPMATUBHBIMU
TIPAaBOBBIMY aKTaMH JUTs1 IPEJIOCTAB/IEHHsI TOCYIapCTBEHHOI YCIYTH, KOTOPBIE HAXOMSITCS! B pacriopsi-
JKEHHMH TOCYIAPCTBEHHBIX OPraHOB, OPTAHOB MECTHOTO CAMOYTIPABJIEHHS! U MHBIX OPraHOB

JI0KYMEHTbI, HeOOXOIMMbIE B COOTBETCTBUM C HOPMATUBHBIMU TIPABOBBIMM aKTaMM Ul PEIOC-
TaBJICHUs TOCYIAPCTBEHHOIA YCIYTH, KOTOPbIE HAXOIATCS B PACTIOPSLKEHMM TOCYIaPCTBEHHBIX Opra-
HOB, OPTaHOB MECTHOTO CAMOYTIPABJICHHS! U MHBIX OPTaHOB:

- CIpaBKa OpraHa COLMATBHON 3aLlUThI HACEJICHHS 0 MECTY SKUTEJIBCTBA IPYTOTO POIUTEJIS O He-
TIOJTy4eHNM UM eIMHOBPEMEHHOTO MTOCOOMST PH POXKICHUH BTOPOTO U MOCIIEIYIOLINX ACTEH.

INpenocra/enye T0OKyMeHTOB M MHGOPMALINH 1T IPEIOCTARIEHNS TOCYIapCTBEHHOM YCITYTH OCy-
ILIECTB/ISIETCS B TOM YHCTIE B 27IEKTPOHHOI (hopMe C NCTIONB30BAHIEM eIMHOI CHCTEMBI MEXKBEIOM-
CTBEHHOTO 9JIEKTPOHHOTO B3aUMOJIEHCTBHSL.

Me:XBeIOMCTBEHHOE 2/IEKTPOHHOE B3aMMOJIEHCTBUE OCYIIECTBIISIETCS B COOTBETCTBHM C TPEOOBA-
Husimu PeziepaibHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6 opraHM3aLiH MpeioCTaBIeH s TocyIap-
CTBEHHBIX ¥ MYHULIMITAJBHBIX YCIIYT>.

3asiBUTEIIb BIPABE NPEICTABUTD YKAa3aHHBIE JOKYMEHTBI M MH(OopMaLio B OT1el 110 COOCTBEHHOI
VHULIMATHBE.

2.8. Yka3aHue Ha 3arpeT TpeOoBaTh OT 3asiBUTEJIS PEACTABICHUS IOKYMEHTOB U MHGOpMaLu,
KOTOpBIE B COOTBETCTBUM C HOPMATHBHBIMU IPaBOBbIMU akTaMu Poccuiickoii Deneparmim, 3akoHaMu
¥ MHBIMM HOPMaTUBHBIMY TIPaBOBbIMY aKTaMu Karykckoit 06,1acTH, MyHULIMTIATbHBIMH TTPABOBBI-
MM aKTaMU HAXOZISITCS B PACTIOPSDKEHHM FOCYIapCTBEHHBIX OPTaHOB, IPEIOCTABISIONINX TOCYIAPCTBEH-
HYIO YCITYTY, MHBIX TOCYapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYTPABJICHHUSI 1 (VJIM) TOIBe-
JIOMCTBEHHBIX TOCYapCTBEHHBIM OpraHaM ¥ OpraHaM MEeCTHOTO CaMOYMpaB/IeHHsI OpraHU3aLuii,
YYACTBYIOIIMX B MPEJOCTABICHNN TOCYIAPCTBEHHBIX MIIM MyHHIMIATBHBIX YCIIYT:

Orzien, 1160 MHOTO(MYHKIMOHATLHBIN LIEHTP He BIPaBe TPeOOBATH OT 3aABUTE/A:

1) peacTaBIeHKs IOKYMEHTOB ¥ MH(OPMALMKU WY OCYILECTBIEHMS IEHCTBHI, TIpeicTaB/IeHUe
WJIM OCYILIECTBJIEHHE KOTOPBIX HE TTPEyCMOTPEHO HOPMATUBHBIMHU IPABOBBIMM AKTAMH, PETYJIUPYIO-
LLIMMU OTHOLLEHMS1, BOSHUKAIOLLIME B CBSI3U C IPEIOCTABICHIEM TOCYIaPCTBEHHOIA YCIIYTH;

2) npescTaBIeHuUsI JOKYMEHTOB U MH(OPMALIMK, KOTOPbIE HAXOISTCS B pacriopsbkeHnn MuHu-
CTepCTBA, MHBIX FOCYIAPCTBEHHBIX OPTAHOB, OPraHOB MECTHOTO CAMOYTIPABJICHMSI JIMOO TOIBEIOM-
CTBEHHBIX TOCYIaPCTBEHHBIM OPraHaM IJIH OpraHaM MECTHOTO CaMOYTIpaB/IeHNs OPraHU3aLuii, yua-
CTBYIOILIVIX B TIPEIOCTABICHNY TOCYIapCTBEHHOM YCIIYTH, 32 MCKIIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX
ByacTu 6 cratbi 7 DemepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3 «O6 opraHU3aLmu MpefocTasie-
HUSI TOCYAPCTBEHHBIX 1 MyHHULIMTATBHBIX YCIIYT».

2.9. IlepeyeHs OCHOBaHMIA [UTs1 OTKA3a B TIPUeMe IOKYMEHTOB, HEOOXOTMMBIX LTSl IPEIOCTABTEHIST
TOCYIApCTBEHHOM YCIIyTH

OcHOBaHMiA U151 OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOIMMBIX 1151 PEIOCTABIEHHSA TOCY1apCTBEH -
HOM YCJTYTH, IeWCTBYIOLIMM 3aKOHOaTe IbeTBOM Poccuiickoii Peneparim n Kaimykckoit 06/1acTi He
TIPETyCMOTPEHO.

2.10. TepeveHb OCHOBAHWIA IS IPHMOCTAHOBICHUST U (MJIM) OTKa3a B MPEJIOCTABICHUN ToCcyaap-
CTBEHHOU yCIyTu

OcHoBaHMiA /1711 PUOCTAHOBJICHMS ITPEIOCTAB/IEHHS! TOCYIAPCTBEHHOI YC/TTH 3aKOHOIATEILCTBOM
Poccuiickoit Denepalii He MPEIyCMOTPEHO.

OcHoBaHMEM JUTs1 OTKa3a B HA3HAYCHNM U BBITUIATE TIOCOOUS SIBIISICTCS:

- IIpeICTaB/ICHHE 3asIBUTEJIEM JOKYMEHTOB He B ITOJTHOM O0beMe.

2.11. T1opsioK, pa3Mep 1 OCHOBaHHs B3MMaHHs1 TOCY1apCTBEHHOI MOILTAHBI HJIM MHOA TUIATHI 32
TIpE/IOCTaB/IEHNE TOCYIAPCTBEHHOM yCTyTH

INnata 3a MpeoCTaB/IeHNE TOCYIAPCTBEHHOI YCIYTH He B3MMAeTCs.

2.12. MakcuMabHbIi CPOK OXMIAHKSA B 0YEPEIU MPH MOJIAYe 3arpoca O NMPEIOCTaBIEHNN rocy-
JIapCTBEHHOM YCIIyTU

MaxkcuMasbHbI CPOK (BpeMst) 0OXKMIaHMs! B OYEPE/IM ITPH MoJ1aye 3asABIEHHS B TMCbMEHHOM BUIIE
Ha NPEIoCTaB/IeHHE roCy1apCTBEHHOI YCIIyTH - 15 MUHYT.

2.13. CpoK perveTpaLiu 3arpoca 3asiBUTeS151 O IPEIOCTaBICHUM FOCYIAPCTBEHHOM YCIyTH, YCITyT Opra-
HU3ALIMK, YYACTBYIOLLIEH B IIPEIOCTARICHUH FOCYIAPCTBEHHOM YCITYTH, BTOM YKCJIE B JIEKTPOHHO# hopme

CpoK perucTpaLuy 3anpoca 3asiBUTeNs O MPeIOoCTaBICHHUH TOCy1apCTBEHHOI YCITYTH MPY MHCh-
MeHHOM obpattieHun B OTzes, M60 B MHOTO(YHKLIMOHAIBHBII LIEHTP COCTaBIsIeT 1 paGounii 1eHs.

2.14. TpeGoBaHMsI K TIOMELLIEHHSIM, B KOTOPBIX IPEIOCTABJISICTCS] TOCYIapCTBEHHAsI YCIIyTa, K Mec-
TaM OKWIaHWsI Y IPUeMa 3asiBUTEJIei, Pa3MeIeH IO 1 0hopMIIeHIIO MH(OPMALIMH O TIOPSIIKE MPeio-
CTaBJICHUsI YCIYTH

2.14.1. TpeGoBaHMsI K TOMEILEHHUSIM, B KOTOPBIX MPEIOCTABISIETCS TOCYIapCTBEHHAs YCIyra

3naHue, BKOTOPOM pacriosnioxeH OTies 10IKHO ObITh 060pYI0BAHO BXOIOM JUTsl CBOOOIHOTO I0CTY-
T1a 3asBUTEJIEN B TOMELIEHHUE, B TOM YUCIIE Y JUTl MHBAMIOB.

Ha Bxozie B 311aH1e oMelaeTcsl BhiBecKa ¢ HauMeHopaHneM OTjienia, coliepxaliiasi CIEIyIoyo
nHbopMaLmio:

- HaUMEHOBaHME;

- PeXUM paboThI.

B 31aH1My OpraHN3yioTCs MOMEILEHHS [T CIIELMATICTOB, BEIYLINX IPUEM 3asBUTENICI.

ITpuem Bcero KOMILIEKTa IOKYMEHTOB, HEOOXOIMMBIX 151 IIPEIOCTABICHHS TOCY1aPCTBEHHOIM yC-
JIyTH, Y BbIIa4a JOKYMEHTOB (MH(OPMALIMI) T10 OKOHYAHUH TTPeIOCTAB/ICHHS TOCYIapCTBEHHOM YCITy-
TH OCYILIECTBJISIETCS] B OTHOM KaOMHeTe.

Kasxoe pabouee MecTo crieaicTa 10/DKHO OBITH 000PYI0BAHO MEPCOHATTBHBIM KOMITHIOTEPOM
C BO3MOXKHOCTBIO JIOCTYTIa K HEOOXOMMMBIM MH(OPMALIMOHHBIM 0a3aM JaHHbIX, NeYaTalolnM YCT-
poiicTBaMm.

Ipu opraHM3aLmMM paboYMX MECT I0JDKHA ObITh IPElyCMOTPEHA BO3MOXHOCTb CBOGOIHOTO BXOZIA U
BBIXOJIA U3 TIOMEIIECHHS TP HEOOXOMMMOCTH. BX0J1 1 BBIXOI M3 TOMeILeHMIT 060PYIYIOTCS COOTBET-
CTBYIOLIMMY YKa3aTeIIsIMH.

[MomerieHMst 060OpyIyIOTCST:

- IPOTHBOIOXAPHOI CUCTEMOI ¥ CPEJICTBAMU TTOKAPOTYILIEHMUS];

- CHCTEMO} OITOBELIEHMS! O BO3HUKHOBEHNU UPE3BbIYAITHON CUTYaLMH.

Ipu npefocTaBNeHH YCIYTH B MIEKTPOHHOM BHIE B 31aHuK OT/ieNia, a TaKXKe B MECTaX OOILEro
TI0JTb30BaHMSI OPTaHM3YIOTCS TOMELIEHNS, TJIe PACTIONAraloTCs CeMaTN3UPOBaHHbIE MHGOpMAaLM-
OHHBIE KHOCKH.

2.14.2. TpeGoBaHMsI K MeCTaM JUIs OXKMIAHUS 1 TIPUeMa 3asiBUTENIei

Mecra /U1 0XXMIaHKSA ¥ IPUEMa 3asiBUTENIEl 0G0PYyIOTCS CTYJIBAMM, CTOIaMK 1 00ECTIeYnBaIOT-
sl KAHLIEJIIPCKMMHU NPHHAUIEXHOCTAMM M 06pa3LiaMu 3arojIHeHust I0OKyMeHToB. Komiuectso mect
OXMIAHVS OTpe/iesisieTcs UCXo/1sl U3 (PaKTHUECKOi Harpy3Ky 1 BO3MOXHOCTEH 1Tl UX pa3MELLeHUs B
3IaHNM, HO HE MOXET COCTABJIATH MEHEE JIBYX MECT.

KaGuHeT npuema 3asBuTeIIei 10DKEH OBITH 000PYI0BaH BXOJIOM ISl CBOOOIHOTO I0CTYTIA 3asIBU-
TeJIeiA, B TOM YKCIIe U JUTsl MHBaIMI0B. Ha BXozie B KaGMHeT noMenaeTcst MHpopMaloHHasi TabIuKa
(BbIBECKA) C YKa3aHUEM:

- HOMepa KabuHeTa;

- HaMMEHOBAHMI NPE/IOCTAB/ICHMS TOCYIAPCTBEHHOIA YCIIyTH.

Mecra [U1s1 OXUIAHUST U TIPHeMa 3asiBUTENel 000PY/IyIOTCSI:

- IPOTUBOIOXAPHOIi CUCTEMOI! 1 CPEICTBAMU ITOKAPOTYLLIEHMUSI;

- CHCTEMOi1 OTIOBELIEHHSI O BOSHUKHOBEHNN YPE3BbIYAiTHOM CUTYaLIMH.

2.14.3. TpeGoBaHHs K pa3MeLLIeHHIO 1 0hopMIIEHIIO MH(BOPMALIK O OPSIIKE MPEIOCTARICHUS YCIYTH

Mecra nHbopMIpoBaHust, TpeIHA3HAYCHHbIE [T O3HAKOMJICHHS 3asiBUTeNIel ¢ MH(OPMAIMOH-
HBIMM MaTepHaaMi, 060pyayIOTCs:

- MH(OPMALIMOHHBIMH CTEHIAMH;

- CTYJIBSIMM M CTOJIAMM JUTS BOSMOXKHOCTH O(hOPMIIEHH S IOKYMEHTOB;

- o0pa3Lamu 3asiBICHUIA.

Ha uHdopMaLMoHHBIX cTeHIaX MHOTO(YHKIMOHATBHOTO LICHTPA.

2.15. TNoka3atenu JOCTYITHOCTH M Ka4eCTBa rOCYIapCTBEHHBIX YCIIyT

- CBOCBPEMEHHOCTb I10JTy4eHHUs TOCYIapPCTBCHHOM YCIYIH;

- HAJIMYKE TIOJTHOIA, aKTYaIbHOI M I0CTOBEPHOI MH(OPMALINN O MOPSIIKE MPEIOCTABICHHS ToCy-
JIapCTBEHHOMU YCITyTH;

- BO3MOXHOCTb TTOJIy4€HMSI TOCYIapCTBEHHOI YCITYTH B 3/IEKTPOHHO# (hopMe 1 B MHBIX (hopMax,
TIPELYCMOTPEHHbIX 3aKOHOaTeIbCTBOM Poccuiickoit Deiepatini, 1o BEIOOPY 3asiBUTEIS;

- BO3MOXXHOCTB IOCYIeOHOTO (BHECYIeOHOTO) PAaCCMOTPEHUS Kaslod (TPeTeH3Mit) BIIpoLiecce Mo-
JIy4eHUS! TOCYIAPCTBEHHOM YCIIyTH.

JlocTynHOCTh NpeocTaBIeHHs MH(POPMALIMK O MPEIOCTaBIEHNHU TOCYIAPCTBEHHOI YCIYTH CO-
CTaBJIsIeT:

- BUH(OPMALIMOHHO-TEJIEKOMMYHUKALIMOHHOI ceTv MHTepHeT - 7 IHei B Helelo, 24 yaca B CyTKH;

- HerocpeIcTBeHHO B OTien

- HeMocpeICTBEHHO B MuHMCTEpCTBE:

TonenenbHuK — yetsepr: ¢ 8-00 o 17-15;

Marauna: ¢ 8-00 xo 16-00;

OGeneHHsIi1 iepepsis: ¢ 13-00 1o 14-00;

- HENIOCPE/ICTBEHHO B MHOTO(DYHKIIMOHATIbHOM 1IEHTPE.

I11. Cocras, nociejoBaTeIbHOCTb M CPOKHU BBIMTOJTHEHHSI AIMUHUCTPATUBHBIX POLIEYP, TpeOoBa-
HUSI K TIOPSIKY VX BBITTOJTHEHHUST

IpenocTaBreHne roCy1apCTBEHHOM YCIYTH IO HA3HAYCHUIO U BBITUIATE EIMHOBPEMEHHOTO IT0CO-
615 PV POSKIIEHHM BTOPOTO M OCIEAYIOLIMX IeTeit BKITIoYaeT B ce0st CIIe/IyIoII1e aIMUHICTPATUBHBIE
TIPOLIEAYPBI:

1) MpKem 1 TPOBEPKa MPEICTABIEHHBIX 3asIBUTEIEM IOKYMEHTOB, 3a1TPOC HEIOCTAIOLIMX IOKYMEHTOB;

2) HarpaBJ/IeH1e MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, YUaCTBYIOIIHME B PEIOCTABIEHUH IO~
CYIIapCTBEHHOM YCITyTH;

3) IpUHATHE PELIEHNSI O MPEAOCTaBICHNN (OTKa3e B IPEIOCTABICHNN) TOCYIAPCTBEHHOM YCITYTH
¥ YBEJOMJICHHE 3asIBUTEIsI O TIPUHSATOM PELLICHUH;

4) TOATOTOBKA IOKYMEHTOB Ha BBITIIATY TIOCOOMSI M TIEPEUVCIIeHIE ICHEXKHBIX CPEJICTB Ha IMLICBOI
CyeT 3asiBUTeJIs B KPEIMTHOM OpraHU3aliiu.

BJI0K — cXeMa MCTIOJTHEHISI TOCYIapCTBEHHO# YCIIyT! IIPUBOIATCST B IIPUITOXKEHHH Ne 2 K HACTOsI-
IEMY aIMUHUCTPATBHOMY PEIJIAMEHTY.

OcobeHHOCTH OpraHM3aLIH MPEIOCTABICHNSI TOCYIAPCTBEHHBIX M MyHULIMTIATBHEIX YCITYT B MHO-
TO(YHKLMOHATBHOM LIEHTPE YKA3aHbI B ITYHKTeE 3.5 HACTOSIILIETO perJIaMeHTa.

3.1. Tlprem 1 ipoBepKa Tpe/ICTABIEHHLIX 3asIBUTE/IEM TOKYMEHTOB, 3aIipoC HeIOCTAIOMIMX TOKY-
MEHTOB

HOpummyecknM (hakToM, MTHULIMUPYIOIIMM HayasIo IAHHOM aIMUHUCTPATUBHO NPOLIENYPHI, IB-
Jisiercs obparLieHue 3asiButesist B OT/1eN1, HaleIeHHBIi rocy1apCTBEHHBIMU IIOTHOMOYMSIMU IO Ha3Ha-
YEHUIO 1 BBIIUIATE [IOCOGIS, C JOKYMEHTAMI, YKA3aHHBIMY B I1. 2.6, U [10 €r0 MHHULMATHBE — BIL. 2.7
AIMVHUCTPaTUBHOTO Per/IaMeHTa.

Crnietmamict Ot/1e71a, OTBETCTBEHHEIH 32 OATOTOBKY JOKYMEHTOB T10 TIPEIOCTABIeHHIO TocyIap-
CTBEHHOM YCJTYTH, TIPU PACCMOTPEHMH TPEJICTABIEHHBIX 3asIBUTE/IEM IOKYMEHTOB:

- YCTaHABJIMBAIOT JIMYHOCT 3asIBUTEJIs, TIPEIMET OOPAILIEH!S! 1 OTIPE/IEISTIOT COOTBETCTBHE TTPe/-
CTaBJICHHBIX IOKYMEHTOB IIEPEYHIO, YKA3aHHOMY B AIIMUHUCTPATUBHOM PEIJIaMEHTe (B CJTyyae JIny-
HOTO OOpAILICHYS 3asIBUTEJISN);

- IPOBEPSIIOT 10 6a3e JAHHBIX MOJIy4aTesiel oCcoOHs, UIMEJIO I MECTO ObpallieHre TpaXIaHIHA
paHee.

CpOoK BBINOJTHEHHS AIMUHMCTPATUBHOIO IEHCTBYS - 2 [THA.

B ciryyae npeicTaBieHns 3asBUTENIEM JOKYMEHTOB HE B TTOJTHOM 00beMe crienamicT Otrena:

- HaTpaBJISIeT 3aMPOC 3asIBUTEITIO O TIPEJIOCTABICHUM HEIOCTAIOLIMX JOKYMEHTOB. CpOK BBITOJTHE-
HUS AIMUHUCTPATUBHOTO IEUCTBYS - 2 [THS;

- 0(hOpMJISIET IOKYMEHTBI [Tl HA3HAYEHMS 1 BBITUIATHI TOCOOMSI.

CpOK BBITIOJTHEHHS! aIMMHUCTPATUBHOTO AeiicTBHS - 10 THEiA.

Dryikcalivieit pe3ysbTaTa BBITIOTHEHHSI ATMUHICTPATHBHOM MPOLIYPBI SIRISIETCS PETMCTPALVst BAJIEK-
TPOHHOI aBTOMATU3MPOBAHHOI CHCTEME IOKYMEHTOOOOPOTA ¥ KOHTPOJISI IOKYMEHTOB, IPE/ICTARTIEHHBIX
3asIBUTEJIEM, U TIepe/iaya IOAroTOBJIEHHbIX B TOTHOM 00beME IOKYMEHTOB Ha BBITLIATY TOCOOMSL.

3.2. 3anpoc JOKYMEHTOB, HEOOXOINMBIX B COOTBETCTBUM C HOPMATHBHBIMHU TIPABOBBIMU aKTAMH
U151 TIPEIOCTABJICHNS FOCYAPCTBEHHOM YCITYTH, KOTOPBIE HAXOMIATCS B PACTIOPSKEHNM TOCYIaPCTBEH-
HBIX OPraHOB, OPTaHOB MECTHOTO CAaMOYTIPABJICHHsI 1 TOIBEIOMCTBEHHBIX TOCYIapCTBEHHBIM Opra-
HaM WM OpraHaM MECTHOTO CaMOYTIPaBJIeH!sl, OPraHU3aLMAX, U KOTOPbIE He ObUTH NPE/ICTABIEHbI
3asBUTENIEM.

HOpummyecknM hakToM, MTHULIMUPYIOIIMM HayaJIo JaHHOI aIMUHUCTPATUBHO MPOLIEYPHI, SIB-
JISIeTCS HeMPEICTABJICHHE 3asIBUTE/IEM IOKYMEHTOB, YKAa3aHHBIX B 1. 2.7 HACTOSIILIETO AIMUHUCTPATHB-
HOTO PerIaMeHTa, HEOOXOIMMBIX B COOTBETCTBUM C HOPMATUBHBIMU IPABOBBIMM aKTaMU IS TIPEOC-
TaBJIEHMs] TOCYIAPCTBEHHOIA YCIIyTH, KOTOPBIE HAXOMATCS B PACTIOPSKEHMM MHBIX OPraHOB rocyaap-
CTBEHHOIA BJIACTH, OPraHOB MECTHOTO CaMOYIPAB/ICHHSI ¥ TIOBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM
OpraHaM W1 OpraHaM MECTHOTO CaMOYIPaB/IeHHs! OpraHu3alusX (aee — OpraHer).

Crietmamict OT/ies1a OCYILECTBIISIIOT HMOITOTOBKY M HarpaB/ieHue 3arpoca B OpraHsl, B pacriopsie-
HUM KOTOPBIX HAXOISATCS IOKYMEHTBI, HCOOXOIMMBIE [Is1 IIPEIOCTAB/ICHHS TOCYIAPCTBEHHO YCITYTH.

Hanpagnenye 3anpoca ocyILecTBIISeTCs! 10 KaHalaM CUCTEMbl MEXBEIOMCTBEHHOTO JIEKTPOH-
HOTO B3aUMOJIEHCTBHS.

MakcHMaJTbHBII CPOK MOATOTOBKH M HAITf 3a1poca coc 2 paboymx aHsI.

PesysiTaToM aIMMHICTPATHBHOM IPOLIETYPBI ABJIAETCA NMOMyYeHHe 13 OpraHoB 3aNpalnBaeMbIX
JIOKYMEHTOBJIN6O0 OTKa3a B MX IPEJIOCTABICHUN.

Crioco60M (hMKcaLK ATMIHUCTPATHBHOM MPOLICIYPBI SIBISETCS PETUCTPALIS B /IEKTPOHHOIA aB-
TOMaTU3MPOBAHHOI CUCTEME JOKYMEHTOO00POTa 1 KOHTPOJIsI TPEICTABICHHBIX IOKYMEHTOB 1 TIepe-
Jia4ya MOJATOTORJIEHHbIX B TOJTHOM 00beMe JOKYMEHTOB Ha BBITLIATY TIOCOOMSL.

3.3. TIpuHsITHE peLieHus] O TIPEIOCTaBIEHUH (OTKa3e B PEIOCTABICHIHN) TOCYIapCTBEHHOM YCIIyTH
¥ YBeJIOMJIEHME 3asIBUTEJIsl O TIPUHATOM PellIeHUH

HOpummyecknm hakToM, MTHULIMUPYIOIIMM HayaJIo IaHHOM aIMUHUCTPATUBHO MPOLIEYPHI, SIB-
JIsIeTCs1 MOCTYIUICHHE 3asBJICHNS O HA3HAYCHNH eIMTHOBPEMEHHOTO IOCOOMSI CO BCeMH HEOOXOIMMbI-
MM JOKYMEHTaMH Ha paccMoTpeHue B Otrer.

Crnetmamcr Otzena:

- paccMaTpUBAET JIOKYMEHTBI M IPUHUMAET PEIlieHUE O Ha3HAYEHHMH 1 BBITLIATE IIOCOOMS M OT-
Kase B Ha3HAYEHUH U BBITLIATE T0COOMS;

- YBEIOMJISICT 3asIBUTEJIS1 O TIPMHSTOM PELLIEHMH O HA3HAYCHUU U BbITLIATE T0COOMSI WM OTKA3e B
Ha3HAYCHNU U BBITLIATE TOCOOMSI.

IMpu HaMIYMK OCHOBAHMIA 151 OTKA3a B MPEIOCTABICHHUH FOCY1aPCTBEHHOI YCIIYTH CIIELIUATINCT
Ortzena obecrieunBaeT MOATOTOBKY, COITIaCOBaHME 1 MOTMCAHNE B ATIPEC 3asIBUTEIIS COOTBETCTBYIO-
11IETO YBEIOMIIEHMS.

CpoK BBINOTHEHUS AIMUHHUCTPATUBHOTO IeiCTBIA — 10 IHE ¢ 1aThl ofauM 3asBUTEIIEM 3asBie-
HMS1 O HA3HAYCHUH €IMHOBPEMEHHOTO I10COOUS CO BCEMM HEOOXOIMMBIMU JOKyMeHTaMu B OTies1.

Dykcalyeit pe3yJIbTaTa BbITIOIHEHNST AIMUHUCTPATHBHON MPOLIEAYPHI SIBJISCTCS YBEIOMICHHUE
3asIBUTEJIS1 O IPUHSITOM PELIEHUH IO HA3HAYEHMIO U BBITLIATE MOCOOKS WM OTKa3e B HA3HAYCHUH 1
BBITIIATE TIOCOOMSI.

3.4. TToroToBKa JOKYMEHTOB Ha BBITUIATY TIOCOOMST M IEPEYNCIIEHUE ICHEKHBIX CPEJICTB Ha JIMLIE-
BOH CYET 3asIBUTEJIST, OTKPBITBIN UM B KPEAUTHOM OpraHU3aLiim.

HOpummyecknm hakToM, MTHULIMUPYIOIIMM HayaJIo JaHHOM aIMUHUCTPATUBHOl MPOLIEYPHI, SIB-
JISIeTCs IPUHSITHE PEILIeHNs O HA3HAYEHNH TTOCOOMSI.

Cremanucr Otzena:

- TOTOBHT BBITUIATHBIE IOKYMEHTBI, MIX COIJIACOBAHNUE U TIOITHICAHNE;

- NIEPEYMCIIEHNE ICHEXHDIX CPEJICTB Ha JIMLIEBOM CUET 3asiBUTEJIS B KPEIUTHO# OpraHn3aliuy.

PesysbTaToM BBINOTHEHMS AIMMHUCTPATUBHO# TTPOLIETYPBI SIBJIAETCS NEPEYNCIIEHNE IEHEXHBIX
CPEJICTB Ha JIMLIEBO CYET 3asABUTEIA.

CpOK BBITIOJIHEHMSI AIMUHUCTPATUBHOTO ieicTBUs — 10 HeiA.

TMocsie 3aBepleHNs paccMOTPEHHUs1 00palLieHNst M 0hOPMICHMST OTBETA 3asBUTEITIO BCE MAaTEPUAIbI
110 0OpalLeHHIO GOPMUPYIOTCS B [1e/10 M XpaHsTcst B OT/1e1e B TeYeHUE 5 JIeT.

3.5. OcoOEHHOCTH OPraHU3aLMHM MPEIOCTABICHHUS TOCYIAPCTBEHHBIX M MYHULIMITAILHBIX YCIIYT B
MHOTO(YHKIIMOHATBHOM LIEHTPE.

B npenocraBieHnY ToCy1apCTBEHHOIA yCIYTH (B YaCT! MPUEMa 3asIBICHIUS C HEOOXOTMMBIMHU 110~
KYMEHTaMU U151 [TPeIOCTAB/IEHNS TOCYIaPCTBEHHO# YCIIYTH) y4aCTBYeT MHOTO(YHKLIMOHATBHBIN LICHTP
TIPU HAJTMY MY 3aKTIOYEHHOTO COTIAILICHHS O B3aMMOJIEHCTBIM ME3Ky MHOTO(YHKIIMOHATBHBIM LIEH-
TPOM 1 AIMUHHCTpaLeid, HaneNEHHO MOTHOMOYMSIMU T10 TIPEJOCTaBJIEHHUIO TOCYAapCTBEHHOM yC-
JIyTH (71a7iee — COIIaIIeHHe O B3aMMOIEHCTBIN). CBezieHUst 0 MecTe HaXOXKICHMs1, HoMe-
pax Tesie)OHOB, alpecax NEeKTPOHHOM IOYThI MHOTO(DYHKIIMOHATBHOTO IEHTpa ((hrinasios) conep-
Katcst Ha oULIMAIbHOM caiiTe MHOrO(YHKIIMOHAILHOTO LieHTpa http://mfcd0.ru.

TMpuém, mpoBepKa IOKYMEHTOB 3asIBUTeJIs1, HEOOXOMMMBIX [T PEIOCTAB/IEHNS FOCYTAPCTBEHHOM
YCJIyTY B MHOTO(YHKIIMOHATBHOM LICHTpE:

1) ocHOBaHMEM LIS Hayasla UCTIOJTHEHUS AIMUHKMCTPATUBHO MPOLIEYPbI SIBJISIETCS OOpalleHue
3asIBUTEJIS C 3asIB/ICHUEM B MHOTO(YHKLIMOHAJIBHBII LIEHTD;

2) npu 0OpalLeHNH 3asBUTEJIS COTPYAHNK MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OTBETCTBEHHBII 32
TIPUEM 1 PETHICTPALINIO JOKYMEHTOB 3asIBUTEIs1, IPMHIMAET 3asiB/ICHUE M PETUCTPUPYET €TI0 B aBTOMA-
TU3MPOBAHHOM MH(OPMALIMOHHO CHCTEMe B IOPSIIKE, YCTAHOBIEHHOM MHCTPYKITHEH 10 Je/IoNnpom3-
BOJICTBY B MHOTO(YHKIIMOHATTLHOM LIEHTPE.

TTpu 0OHAPY>KEHM HECOOTBETCTBHSI IOKYMEHTOB TPeOOBAHMSIM, YKa3aHHBIM B ITyHKTe 3. 1. HacTo-
SIIIETO PerIaMeHTa, CIIELATNCT MHOTOMYHKIIMOHATLHOTO LIEHTpa JIeflaeT 06 TOM OTMETKY 1 Coo0LIa-
€T 3aABUTEJTIO O HEOOXOIMMOCTH YCTPAHEHHS BBISBJIEHHBIX HEJIOCTATKOB.

Mo oKoHYaHKM MpYEMa JOKYMEHTOB CIIELIMATUCT MHOTO(DYHKIIMOHATBHOTO LIEHTPA BbIIAET 3as1-
BHTEJTIO PACITHCKY B IIPHEMe TOKYMEHTOB;

3) OTBETCTBEHHBbIIT COTPYIHUK MHOTO(MYHKLIMOHAILHOTO LICHTPA HAMpPABJISCT 3asiBICHHUE C JIOKY-
MeHTamu B Otiet;

4) pe3y/IbTaTOM BBITIOJHEHHS! aIMUHUCTPATUBHOI MPOLIEYPbI SIBIISIETCS] PETUCTPALIMSI 3asIBICHUS
u ero niepenava B Otzer;

5) MaKCUMATTBHBII1 CPOK BBITIOJTHEHHS! aIMUHICTPATUBHOI IPOLIEPbI COCTABISIET 2 pabOuMX THS
€O JTHS TTOCTYIUICHIIS 3asIBIICHISI B MHOTO(YHKIIVOHATBHBII LICHTD;

6) B cTyyae HEOOXOIMMOCTHU COTPYIHUK MHOTO(DYHKIIMOHATLHOTO LIEHTPA OCYILIECTBIISIET OT0-
TOBKY M HalpaBJIEHHE 3a1poca B TOCYIAPCTBEHHbIE OPTaHbl, B PACTIOPSDKEHNN KOTOPBIX HAXOMATCS
JIOKYMEHTBI, HEOOXOIMMBIC [UTsI TIPEOCTAB/ICHHSI TOCYIaPCTBEHHOI YCIIYTH B TTOPSUIKE, IPEIYCMOT-
PEHHOM IYHKTOM 3.2. HACTOSIILIETO PerJIaMeHTa;

7) IpY MOCTYIUICHNH 3asBJICHHSI U3 MHOTO(YHKIIMOHATBHOTO LIeHTpa B OT/1e/1 BBITIOMHSCTCS AIMH-
HUCTPATHBHAs MPOLIEYPa, TIPEIYCMOTPEHHAs ITYHKTOM 3.3. HAaCTOSILIETO PerIaMeHTa;

8) OTBETCTBEHHOCTb CIELIMATUCTOB MHOTOMYHKLIMOHATLHOTO LIEHTpa 3 JIekicTBIs (Oe3neiicTsue),
OCYIIECTBIIIEMbIE B XOJI€ OPTaHU3ALIMK MPEIOCTABIEHMS TOCYIAPCTBEHHOM YCIIYTH, MPEITyCMOTPEHa
TYHKTOM 4.3. HACTOSILLIETO perIaMeHTa.

9) MHdopMupoBaHyie 3asiBUTeIIEH O TIOPSIIKE MOIAYN M PACCMOTPEHHMS XKao0bl Ha ieiicTBust (Ge3neii-
CTBHE) COTPYIHNKOB MHOTO(YHKLIMOHATLHOTO LIEHTPA OCYLIECTRIISICTCSI CIIEIYIOIIMU CTIOCO0aMM:

- Ha MH(MOPMALIMOHHOM CTEHJIE, PAaCTIONIOKEHHOM B 3JaHHM MHOTO(YHKIIMOHATBHOTO LIEHTPA;

- Ha OMLIMATEHOM CaiiTe MHOTO(QYHKIIMOHATBHOTO LIEHTPA.




